CITY OF MADISON HEIGHTS
300 W. 13 MILE ROAD
REGULAR COUNCIL MEETING AGENDA
AUGUST 26, 2019
7:30 P.M.
CALL TO ORDER
ROLL CALL
INVOCATION BY MAYOR HARTWELL
PLEDGE OF ALLEGIANCE
APPROVAL OF AGENDA:
1. Additions
2. Deletions
PRESENTATIONS
A – PUBLIC HEARINGS:
1.

Special Approval 19-05, Four Brothers Auto Sales, Inc. – 26209
Dequindre

ITEMS ON AGENDA OF INTEREST TO PARTIES IN THE AUDIENCE
B - MEETING OPEN TO THE PUBLIC:
C – COMMUNICATIONS:
D – REPORTS:
1.

DPS Director – 2019-20 Road Commission for Oakland County Winter
Maintenance Agreement

2.

Police Chief – Homeland Security Memorandum of Understanding

3.

City Clerk – Boards and Commissions - Reappointments

4.

City Clerk – Boards and Commissions - Appointments

E - ITEMS FOR FUTURE PUBLIC HEARINGS:
F - BID AWARDS/PURCHASES:
1.

CED Director – Master Plan Consultant

2.

Police Chief – Police Vehicle In-Car Printers

G - ORDINANCES:

H - UNFINISHED BUSINESS:
1.

DPS Fueling Site Underground Storage Tank Replacement and Fueling
Site Improvements – Tabled 5/13/19

MINUTES:
1.

Joint City Council/DDA/Planning Commission meeting minutes of
08-08-19

2.

Regular City Council meeting minutes of 08-12-19

3.

Joint City Council/BRA meeting minutes of 08-19-19

APPOINTMENTS:
I - EXECUTIVE SESSION:
ADJOURNMENT
NOTICE: Persons with disabilities needing accommodations for effective participation in this
meeting should contact the City Clerk (248) 583-0826 at least two working days in advance of
the meeting. An attempt will be made to make reasonable accommodations.

DATE:

August 22, 2019

TO:

City Council

FROM:

Melissa R. Marsh, City Manager

SUBJECT: Agenda Comments for the Regular Council Meeting of Monday, August 26, 2019

The following are my comments for items appearing on the agenda of the Regular Council
Meeting of Monday, August 26, 2019.

PRESENTATIONS

A -

PUBLIC HEARINGS:
NUMBER 1: SPECIAL APPROVAL 19-05, FOUR BROTHERS AUTO SALES –
26029 DEQUINDRE
Special Approval is required to allow a used automotive dealership in the M-1 Light
Industrial District. This property received Special Use approval from City Council in
December 1999 for an auto repair facility at this site. Staff is requesting the Special Use
approval of the auto repair facility at this time to include current ordinance requirements
that were not in place when the original Special Use was granted and to update the hours
of operation, which were 8:00 a.m.to 5:00 p.m.
The applicant is proposing to display up to 12 vehicles for sale on site, with operations
Monday – Saturday from 9:00 a.m. – 7:00 p.m.
Should City Council approve this request, the following conditions are recommended:
a. No cars displayed within 50 feet of the public right-of-way.
b. No overnight outdoor storage of auto parts, or other materials.
c. Vehicles that are being repaired or waiting to be repaired or serviced may not be
parked for longer than 72 hours on the premises. Further, such disabled vehicles
or vehicles waiting for repair or service shall be parked within an enclosed
building.
d. All repair work of any nature shall be done within an enclosed building only.
e. The entire site must be in compliance with the requirements listed in the City of
Madison Heights Zoning Ordinance Section 10.319(2) with regard to vehicle
repair facilities.
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REPORTS:
NUMBER 1: DPS DIRECTOR – 2019-20 ROAD COMMISSION FOR OAKLAND
COUNTY WINTER MAINTENANCE AGREEMENT
Provided for Council’s consideration is the agreement with Oakland County for the City
to provide winter maintenance on 14 Mile from Campbell to Dequindre, John R from 14
Mile to the Red Run Drain, and 12 Mile from Dequindre to Campbell.
This contract allows $6,811 per mile of four or five lane road, and $8,400.66 per mile of
six lane road. The total amount of the contract is $39,971.78, which reflects a 2.5%
increase from last year.
Staff and I recommend that City Council approve the contract and authorize the Mayor and
City Clerk to sign on behalf of the City.

NUMBER 2:

POLICE CHIEF – HOMELAND SECURITY MEMORANDUM OF
UNDERSTANDING

Since the reinstatement of our Special Investigations Unit (SIU), one of our officers has been
trained by Homeland Security in order to enforce some federal laws as they pertain to human
trafficking and related offenses.
Staff and I recommend City Council approve the Memorandum of Understanding between
the City and the Homeland Security to allow our officer to have federal authority, enhancing
the ability of our SIU to investigate and prosecute crimes within our city.

NUMBER 3: CITY CLERK – BOARDS AND COMMISSIONS – REAPPOINTMENTS
City Council approved a semi-annual re-appointment process to boards and commissions.
All applicants with expiring terms that wish to be reappointed are included with a
summary of other boards each member serves on, attendance record, term type and term
length.
Two motions would be required to re-appoint the attached list of applicants to their
existing board seats along with their corresponding term expiration dates. The first
motion would be for all the Council re-appointments and the second motion confirming
all the Mayor’s re-appointments.

NUMBER 4: CITY CLERK – BOARDS AND COMMISSIONS – APPOINTMENTS
City Council approved a semi-annual appointment process to boards and commissions.
All applicants wishing to serve on a board with a vacancy are included with the seats
term expiration date.
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Two motions would be required to appoint chosen applicants to a new board seat along
with their corresponding term expiration dates. The first motion would be for all the
Council appointments and the second motion confirming all the Mayor’s appointments.

F -

BID AWARDS/PURCHASES:
NUMBER 1: CED DIRECTOR – MASTER PLAN CONSULTANT
At the regular Planning Commission meeting of November 20, 2018, the
commission voted unanimously to recommend to the City Council a Master Plan
update. Based on this recommendation, and the current need to update the Parks &
Recreation Plan, City Council allocated resources to complete this task during the fiscal
year 2020 budget. Once a new Master Plan is adopted, it will provide the guiding
framework for the city’s future land use and development and recreation facilities. The
State Planning Enabling Act (Act 33 of 2008) requires that the Master Plan be reviewed
and revised as needed every five (5) years. The City’s current Master Plan was written in
1990 and has been amended several times since being adopted but has not been rewritten.
In coordination with the Master Plan rewrite, the Parks and Recreation Committee have
been tasked with rewriting the Parks and Recreation Plan. The Parks and Recreation Plan
are required to be up to date in order to apply for potential grants through the State of
Michigan to upgrade recreation facilities. Both boards determined it would be cost
effective and beneficial to conduct both studies simultaneously.
Staff issued a Request for Proposals to solicit proposals from qualified consultants to
assist with rewriting the Master Plan and Parks and Recreation Plan. Three (3)
consultants responded to the posting. While all of the consultants were exceptional and
demonstrated a high degree of understanding of the City’s needs, Giffels-Webster had the
best experience for the project.
Giffels-Webster is being recommended over the other two (2) bidders for a few reasons.
The first was the experience of the team that would be led by Senior Planners with
experience in gathering public input and drafting new Master Plans that address the
variety of demands outlined in the RFP. The second reason was because of the
level of involvement from the senior staff during all aspects of the project, including
participation in several key meetings. The third reason was because of their advanced
approach to multifaceted public input gathering through both in- person and online tools
to allow for a variety of options for businesses and residents to participate throughout the
process. Finally, their costs were the most clearly outlined and the Selection Committee
felt they would not have additional expenses that would accrue unless the city decided to
make changes to the scope of services throughout the process.
Staff and I recommend City Council approve the contract with Giffels-Webster to update
the Master Plan and Parks and Recreation Plan not to exceed $91,800 and to authorize the
Mayor and City Clerk to sign the same.
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NUMBER 2: POLICE CHIEF – POLICE VEHICLE IN-CAR PRINTERS
Included in the FY 2020 budget were new printers for the Police vehicles. The current
printers are experiencing failures and are past the warranty period. Therefore, staff and I
recommend Council approve the purchase of 17 printers (15 installed and 2 spares) from
CDW-G on the Oakland County competitive bid with CLEMIS software. Total cost for
the printers will not exceed $10,313 plus installation.

H- UNFINISHED BUSINESS:
NUMBER 1: DPS FUELING SITE UNDERGROUND STORAGE TANK
REPLACEMENT AND FUELING SITE IMPROVEMENTS – TABLED ON 05/13/19
At the Regular Council Meeting of May 13, 2019, the Bid Award/Purchase for the DPS
Fueling Site Improvements was tabled, and more information was requested from Staff
regarding possible alternative uses for the excess Water/Sewer funds identified to cover
the budget overage for the project, and an assessment of the overall necessity for a
fueling site within the City. It has been determined that an outside fueling arrangement
would not be feasible or cost efficient and therefore not recommended by staff.
However, this additional research spurred extensive discussion on the future replacement
of the second fueling site at the Police Department. This site was decommissioned in
2015. The original estimates were for $260,000 for the Police Department fueling station
replacement in addition to $317,000 for the Department of Public Services fueling station
replacement. Starting in FY 2016, phased funding was budgeted for both projects. Since
this time, estimates have increased to $300,000 for the Police Department Site and
$492,000 for the Department of Public Services Site. To date, the General Fund has
budgeted $130,000 for this project and the Department of Public Services has budgeted
$492,000.
After much discussion and concession from Police Department, the decision has been
made that the City would be most efficiently served with only one fueling site located at
the Department of Public Services. This will result in approximately $195,000 savings in
capital expense and ongoing operational expense of two stations. This will required
security upgrades to the site. Several of these items will be addressed through operational
changes and construction of the new fueling site, however additional capital will be
required to install a power-gate and pedestrian gate at DPS similar to the one at the Police
Department, install a camera system at DPS and related monitor station in Dispatch, and
to repave the Police Department rear parking lot which was damaged during the removal
of the original site. The latter is a sorely needed project, which has been held off pending
the planned replacement of the Police fueling site.
R.W. Mercer has indicated they are still able to honor their original pricing for this
project. Having performed the additional research requested, and presented in the
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attached report, identifying a significant cost savings through the elimination of a planned
future project from the General Fund, and quantifying the necessary improvements
required, Staff and I recommend that Council un-table this item for consideration, and
approve the proposal from the R.W. Mercer Company, of Redford, Michigan, for the
Replacement of Underground Storage Tanks and Fueling Site Improvements at the DPS,
including Alternate 4, for a total project cost of $491,493. Funding has been carriedforward, and is available for this project.
Due to the amounts initially estimated, Staff will be preparing formal bids and/or
gathering multiple quotes for the various security and site improvements related to this
project. These will be presented for Council’s consideration at a future date. It is
estimated this will total approximately $105,000; a significant savings from the projected
$300,000 to be budgeted over additional future years from the General Fund for this
project.
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CITY OF MADISON HEIGHTS
ELECTRONIC COUNCIL AGENDA REQUEST FORM
SUBMITTED TO:

Melissa R. Marsh - City Manager

SUBMITTED BY:

Barry Hicks - CED Director

DATE:

FOR CONSIDERATION AT THE COUNCIL MEETING OF:

08/13/19

08/26/19

ACTION REQUESTED
PRESENTATION
FUTURE PUBLIC HEARING
✔
PUBLIC HEARING – SPECIAL APPROVAL
BID AWARDS / PURCHASES
PUBLIC HEARING – OTHER
ORDINANCE - FIRST
COMMUNICATION
ORDINANCE - SECOND
REPORT
OLD BUSINESS
DESCRIPTION OF ITEM
Special Approval 19-05 - Four Brothers Auto Sales. - 26029 Dequindre. - Auto dealership and repair facility in
M-1 District
IF ORDINANCE, CITE TITLE/CHAPTER SECTIONS
10.329(5) and 10.329(6)
POLICY CONSIDERATION
Sec. 10.329(5) - Auto sales as a Special Use in M-1 zoning district
Sec. 10.329(6) - Vehicle repair as Special Use in M-1 zoning district
Please see attached report.

FINANCIAL IMPACT
Fee Waiver Proposed
Department Name
Budget Amount

No Impact
Budgeted Fund Name(s)
Appropriated in Acct. No.
Amount Available in Acct.
Second Account Number
Amount Available in 2nd Acct.
Other Comments

✔

Budget Amount
Revenue Generated

REVIEW CHECKLIST
DEPARTMENT

DATE

Barry Hicks

DEPARTMENT
CITY MANAGER

08/13/19

DATE

Melissa R. Marsh, City Manager

See P:\SHARED\COUNCIL AGENDA\FORMS
Rev. January 2004

DATE

ITEM #

08/19/19

A-1

MEMORANDUM
DATE:

August 13, 2019

TO:

Melissa Marsh - City Manager

FROM:

Barry Hicks – Community & Economic Development Director

SUBJECT:

SPECIAL APPROVAL REQUEST NO. 19-05 – 26029 Dequindre Rd. – Used Car
Dealership and Auto Repair

LOCATION:

26029 Dequindre Rd.

REQUEST:

Special Approval to allow a used car dealership under Section 10.329 (5) and vehicle
repair in the M-1 District under Section 10.329(6) of the Zoning Ordinance.

EXISTING ZONING:

M-1 – Light Industrial

EXISTING USE:

Auto repair facility

STAFF ANALYSIS:
1.

Special Approval is required to allow a used car dealership and vehicle repair facility in the M-1 District.
Applicant is proposing a used car dealership with the continuation of a vehicle repair facility.

2.

The subject property received Special Use approval from City Council on 12/27/99 for an auto repair
facility at this site. Staff is requesting the Special Use approval of the auto repair facility at this time to
include current ordinance requirements that were not in place when the original Special Use was granted
and to update the hours of operation, which used to be 8am-5pm.

3.

The site has M-1 light industrial zoning on three (3) sides to the north, south, and west. To the east is I696.

4.

The applicant is proposing they will display up to 12 cars for sale on site.

5.

The parking provided on site meets the minimum number of spaces required and allows for adequate
parking of vehicles for sale.

6.

Hours of Operation:

7.

The Site Plan Review Committee has reviewed the plan and all review comments have been addressed.
Should City Council approve this request, the following conditions are recommended:
a.
b.
c.

d.
e.

Monday – Saturday; 9am – 7pm

No cars displayed within 50 feet of the public right-of-way.
No overnight outdoor storage of auto parts, or other materials.
Vehicles that are being repaired or waiting to be repaired or serviced may not be parked for longer
than 72 hours on the premises. Further, such disabled vehicles or vehicles waiting for repair or
service shall be parked within an enclosed building.
All repair work of any nature shall be done within an enclosed building only.
The entire site must be in compliance with the requirements listed in the City of Madison Heights
Zoning Ordinance Section 10.319(2) with regard to vehicle repair facilities.

Community & Economic Development Department
City of Madison Heights
300 W. 13 Mile Road
Madison Heights, MI 48071
Phone 248.583.0831 / Facsimile 248.588.4143

8.

Attached are specific review standards and criteria for review of Special Approvals (Section 10.201.4) and
general standards for all City Council zoning-related decisions (Section 10.805).

Community & Economic Development Department
City of Madison Heights
300 W. 13 Mile Road
Madison Heights, MI 48071
Phone 248.583.0831 / Facsimile 248.588.4143

Section 10.201.4. Review Standards and Criteria
The City Council shall consider the following standards and criteria in their review of all Special Approval use
requests:
A.

Site plans submitted for Special Approval uses shall be prepared in conformance with and contain all
information as outlined in Section 10.514 - Site Plan Review.

B.

All design standards or criteria imposed on specific Special Approval uses elsewhere in this ordinance
shall be met.

C.

The use shall be designed and located so that it is compatible with the surrounding properties,
neighborhood and vicinity. At a minimum, this shall include:
1.
2.
3.
4.
5.
6.

D.

Location of use(s) on site;
Height of all improvements and structures;
Adjacent conforming land uses;
Need for proposed use in specified areas of the City;
Conformance with future land use plans for the area as adopted by the Planning Commission.
Compatibility with the permitted principal uses allowed in the zoning district where the Special
Approval Use is requested.

Ingress/Egress to the use shall be controlled to assure maximum vehicular and pedestrian safety,
convenience and minimum traffic impact on adjacent roads, drives and uses including, but not limited to:
1.
2.
3.
4.
5.
6.

Reduction in the number of ingress/egress points through elimination, minimization and/or
consolidation of drives and/or curb cuts;
Proximity and relation to intersections, specifically with regard to distance from drive(s) to
intersection(s);
Reduction/elimination of pedestrian/vehicular traffic conflicts;
Adequacy of sight distances;
Location and access of off-street parking;
Location and/or potential use of service drives to access multiple parcels, reducing the number of
access points necessary to serve the parcels.

E.

Screening shall be provided along all property lines, where Council determines such screening is
necessary to minimize impact of the use on adjacent properties or uses;

F.

The use shall be properly served by utilities;

G.

The use shall not have an adverse effect on the environment beyond the normal affects of permitted
principal uses in the same zoning district and shall not result in an impairment, pollution, and/or
destruction of the air, water, and natural resources;

H.

The use shall be specifically scrutinized for conformance with the performance standards outlined in
Section 10.509 of this ordinance;

I.

The proposed use shall be designed as to location, size, intensity, site layout, and periods of operation to
eliminate any possible nuisances which might be noxious to the occupants of any other nearby properties.
The use shall not involve uses, activities, processes, materials, equipment and conditions of operation that
will be detrimental to any persons, property, or the general welfare by reason of excessive smoke, fumes,
glare, noise, vibration, odors, and adverse environmental impacts.

J.

The proposed use does not impose an unreasonable burden upon public services and utilities in relation to
the burden imposed by permitted principal uses in the same zoning district.

K.

The City Council may impose conditions in granting Special Approval that it deems necessary to fulfill the
spirit and purpose of this Ordinance. The conditions may include those necessary to ensure that public
services and facilities affected by a proposed land use or activity will be capable of accommodating
increased service and facility loads caused by the land use or activity, to protect the natural environment

and conserve natural resources and energy, to ensure compatibility with adjacent uses of land, and to
promote the use of land in a socially and economically desirable manner. Conditions imposed shall:
1.

2.
3.

4.

L.

Be designed to protect natural resources, the health, safety and welfare, as well as the social and
economic well being of those who will use the land use or activity under consideration, residents
and landowners immediately adjacent to the proposed land use or activity, and the community as
a whole.
Be related to the valid exercise of the police power and purposes that are affected by the proposed
use or activity.
Be necessary to meet the intent and purpose of the zoning regulations; be related to the standards
established in this Ordinance for the land use or activity under consideration (if applicable); and
be necessary to ensure compliance with those standards.
Provide adequate safeguards as deemed necessary for the protection of the general welfare and
individual property rights, and for ensuring that the intent and objectives of this Ordinance will
be observed. The breach of any condition, safeguard or requirement, and the failure to correct
such breach within thirty (30) days after an order to correct is issued by the City shall be reason
for immediate revocation of the Special Approval. Conditions and requirements stated as a part of
special use permit authorizations shall be continuing obligations of the holders of such permits
and are binding upon their heirs and assigns and upon any persons taking title to the affected
property while such special use permit is in effect.

The discontinuance of a special use after a specified time may be a condition to the issuance of the permit.
Renewal of a special use permit may be granted after a review and determination by the City Council that
continuing private need and public benefit will be served by such renewal. Renewal applications shall be
in accord with standards and requirements in effect at the time that the renewal is requested.

Section 10.805. Standards.
Each case before the City Council, Zoning Board of Appeals or Plan Commission shall be considered as an
individual case and shall conform to the detailed application of the following standards in a manner appropriate to
the particular circumstances of such case. All uses as listed in any district requiring approval for a permit shall be
of such location, size and character that, in general, it will be in harmony with the appropriate and orderly
development of the district in which it is situated and will not be detrimental to the orderly development of adjacent
districts. Consideration shall be given to the following:
(1)
(2)
(3)
(4)
(5)
(6)
(7)

(8)

(9)

The location and size of the use.
The nature and intensity of the operations involved in or conducted in connection with it. (See section
10.319(4).)
Its size, layout and its relation to pedestrian and vehicular traffic to and from the use.
The assembly of persons in connection with it will not be hazardous to the neighborhood or be
incongruous therewith or conflict with normal traffic of the neighborhood
Taking into account, among other things, convenient routes of pedestrian traffic, particularly of children.
Vehicular turning movements in relation to routes of traffic flow, relation to street intersections, site
distance and the general character and intensity of development of the neighborhood.
The location and height of buildings, the location, the nature and height of walls, fences and the nature
and extent of landscaping of the site shall be such that the use will not hinder or discourage the
appropriate development and use of adjacent land and buildings or impair the value thereof.
The nature, location, size and site layout of the uses shall be such that it will be a harmonious part of the
district in which it is situated taking into account, among other things: prevailing shopping habits,
convenience of access by prospective patrons, the physical and economic relationship of one type of use to
another and related characteristics.
The location, size, intensity and site layout of the use shall be such that its operations will not be
objectionable to nearby dwellings, by reason of noise, fumes or flash of lights to a greater degree than is
normal with respect to the proximity of commercial to residential uses, not interfere with an adequate
supply of light and air, not increase the danger of fire or otherwise endanger the public safety. (Ord. No.
597, § 6, 4-10-78)
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GITY OF MADISON HEIGHTS
SITE PLAN REVIEW COMMITTEE
MINUTES
July

17

,2019

Meeting called to order at 8:15 a.m.

Also

Present:

PSPR

19-0014

Hicks, Brickel, Biliti and Gardner
Almas and Ballentine
26029 Dequindre - Used Car Dealership

Approved for consideration by City Council for Special Approval
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CITY OF MADISON HEIGHTS
ELECTRONIC COUNCIL AGENDA REQUEST FORM
SUBMITTED TO:

Melissa R. Marsh City Manager

SUBMITTED BY:

Corey Almas, DPS Director

DATE:

FOR CONSIDERATION AT THE COUNCIL MEETING OF:

08/19/19
08/26/19

ACTION REQUESTED
PRESENTATION
FUTURE PUBLIC HEARING
PUBLIC HEARING – SPECIAL APPROVAL
BID AWARDS / PURCHASES
PUBLIC HEARING – OTHER
ORDINANCE - FIRST
COMMUNICATION
ORDINANCE - SECOND
✔
REPORT
OLD BUSINESS
DESCRIPTION OF ITEM
2019-20 Road Commission for Oakland County Winter Maintenance Agreement
IF ORDINANCE, CITE TITLE/CHAPTER SECTIONS
POLICY CONSIDERATION
This agreement is for the City to provide winter maintenance for Oakland County on 14 Mile from Campbell to
Dequindre, John R from 14 Mile to the Red Run Drain, and 12 Mile from Dequindre to Campbell. This contract
allows $6,811 per mile of 4-5 lane road and $8,400.66 per mile of 6 lane road. The total amount of the contract is
$39,971.78. This reflects a 2.5% increase from last year.

FINANCIAL IMPACT
Fee Waiver Proposed
Department Name
Budget Amount

No Impact
Budgeted Fund Name(s)
Appropriated in Acct. No.
Amount Available in Acct.
Second Account Number
Amount Available in 2nd Acct.
Other Comments

Budget Amount
Revenue Generated

39,971.78

REVIEW CHECKLIST
DEPARTMENT

Corey Almas, DPS Director

DEPARTMENT
CITY MANAGER

DATE

08/19/19

DATE

Melissa R. Marsh, City Manager

See P:\SHARED\COUNCIL AGENDA\FORMS
Rev. January 2004

DATE

ITEM #

08/19/19

D-1

CITY OF MADISON HEIGHTS
ELECTRONIC COUNCIL AGENDA REQUEST FORM
SUBMITTED TO:

Melissa Marsh, City Manager

SUBMITTED BY:

Corey K. Haines, Chief of Police

DATE:

FOR CONSIDERATION AT THE COUNCIL MEETING OF:

07/24/19
08/26/19

ACTION REQUESTED
PRESENTATION
FUTURE PUBLIC HEARING
PUBLIC HEARING – SPECIAL APPROVAL
BID AWARDS / PURCHASES
PUBLIC HEARING – OTHER
ORDINANCE - FIRST
COMMUNICATION
ORDINANCE - SECOND
✔
REPORT
OLD BUSINESS
DESCRIPTION OF ITEM
Homeland Security Memoradum of Understanding
IF ORDINANCE, CITE TITLE/CHAPTER SECTIONS
POLICY CONSIDERATION
See Attached Reports

FINANCIAL IMPACT
Fee Waiver Proposed
Department Name
Budget Amount

No Impact
Budgeted Fund Name(s)
Appropriated in Acct. No.
Amount Available in Acct.
Second Account Number
Amount Available in 2nd Acct.
Other Comments

✔

Budget Amount
Revenue Generated

REVIEW CHECKLIST
DEPARTMENT

Corey K. Haines, Deputy City Manager

DEPARTMENT
CITY MANAGER

DATE

07/24/19

DATE

Melissa R. Marsh, City Manager

See P:\SHARED\COUNCIL AGENDA\FORMS
Rev. January 2004

DATE

ITEM #

08/26/19

D-2

CITY OF MADISON HEIGHTS, MICHIGAN
RESOLUTION FOR INTERLOCAL AGREEMENT BETWEEN THE MADISON HEIGHTS POLICE
DEPARTMENT AND THE US IMMIGRATION AND CUSTOMS ENFORCEMENT HOMELAND
SECURITY INVESTIGATION DIVISION
WHEREAS, 19 U.S.C. Section 1401(i) authorizes the Secretary of Homeland Security Investigations
(HSI) to designate persons as U.S. Customs Officers to perform the duties of a Customs Officer and,
19 U.S.C. § 1401(i) authorizes U.S. Immigration and Customs Enforcement (ICE) Special Agents in
Charge to designate persons as U.S. Customs Officers to enforce the full range of federal offenses;
WHEREAS, The Urban Cooperation Act of 1967, MCLA §124.501 et seq.; MSA §5.4088 et seq.
provides that a public agency (defined to mean a political subdivision of this state including, but not
limited to, a county, city, village, township, or charter township) may exercise jointly with any
public agency of the United States government any power, privilege, or authority that the agencies
share in common and that each might exercise separately; and,
WHEREAS, the City of Madison Heights and HSI have determined that it is desirable for certain
sworn law enforcement employees of the Madison Heights Police Department to perform certain HSI
duties and exercise such additional powers, functions, duties and responsibilities of U.S. Customs
Officers; and,
WHEREAS, the City of Madison Heights and U.S. Immigration and customs Enforcement,
Homeland Security Investigations, desire to enter into a Memorandum of Understanding to
designate a Madison Heights Police Officer as a U.S. Customs Officer; and,
WHEREAS, the City of Madison Heights City Attorney’s Office and the U.S. Attorney General's Office
have reviewed and approved the attached Memorandum of Understanding.
NOW THEREFORE BE IT RESOLVED that the City of Madison Heights City Council approves the
attached Memorandum of Understanding with U.S. Immigration and Customs Enforcement,
Homeland Security Investigations and authorizes the Chief of Police to sign the agreement.

Brian C. Hartwell
Mayor
Mark A. Bliss
Mayor Pro Tem

Margene Ann Scott
Councilwoman

Robert J. Corbett Jr.
Councilman

Roslyn Grafstein
Councilor

David M. Soltis
Councilman

Robert B. Gettings
Councilman

CITY OF MADISON HEIGHTS
ELECTRONIC COUNCIL AGENDA REQUEST FORM
SUBMITTED TO:

Melissa Marsh, City Manager

SUBMITTED BY:

Cheryl Printz, City Clerk

DATE:

FOR CONSIDERATION AT THE COUNCIL MEETING OF:

08/06/19
08/12/19

ACTION REQUESTED
PRESENTATION
FUTURE PUBLIC HEARING
PUBLIC HEARING – SPECIAL APPROVAL
BID AWARDS / PURCHASES
PUBLIC HEARING – OTHER
ORDINANCE - FIRST
COMMUNICATION
ORDINANCE - SECOND
✔
REPORT
OLD BUSINESS
DESCRIPTION OF ITEM
Boards and Commissions Re-appointments
IF ORDINANCE, CITE TITLE/CHAPTER SECTIONS
POLICY CONSIDERATION
Council approved a semi-annual re-appointment process to boards and commissions. Attached is a list of
applicants who wish to be reappointed to boards that they currently serve on, attendance record, term type, and
term length. The applications for the each applicant are attached. Staff recommends re-appointing the attached
list of applicants to their existing board seats along with their corresponding term expiration dates. Two motions
are suggested, one for all of the Council re-appointments and one for confirming all the Mayor's re-appointments
(Crime Comm, Planning Comm, and Planning Comm ZBA Rep). Sample Attached.
FINANCIAL IMPACT
Fee Waiver Proposed
Department Name
Budget Amount

No Impact
Budgeted Fund Name(s)
Appropriated in Acct. No.
Amount Available in Acct.
Second Account Number
Amount Available in 2nd Acct.
Other Comments

✔

Budget Amount
Revenue Generated

REVIEW CHECKLIST
DEPARTMENT

Cheryl Printz, City Clerk

DEPARTMENT
CITY MANAGER

DATE

08/06/19

DATE

Melissa R. Marsh, City Manager

See P:\SHARED\COUNCIL AGENDA\FORMS
Rev. January 2004

DATE

ITEM #

08/20/19

D-3

Sample Motion for Council Re-Appointments:
Motion to approve re-appointments to various Boards and Commissions as
follows:

Environmental Citizens Committee:
Alexander Bedz, Regular Term expiring 2/28/22
Information Technology Advisory Committee
Curtis Kogelman, Regular Term, expiring 2/28/22
Library Advisory Committee
Lauren Gadoua, Regular Term, expiring 8/31/21

Sample Motion for Mayor’s Re-Appointments:
Motion to confirm the Mayor’s re-appointment to various Boards and
Commissions as follows:
Crime Commission
Douglas MacClean, Regular Term expiring 8/31/21
Martha Kehoe, Regular Term expiring 8/31/21
Janice Nikitin, Alternate Term expiring 8/31/22
Planning Commission
Bruce Conn, Regular Term, expiring 8/31/22
Planning Commission - ZBA Rep
Cindy Holder, term expires 2/28/22

Boards and Commissions – Re-Appointments
August 2019

Page

BOARD

TERM
TYPE
R*
R*
A

MAYOR'S
APPT?
Y
Y
Y

TERM
LENGTH
3
3
3

NEW TERM
EXP DATE
8/31/2021
8/31/2021
8/31/2022

ATTENDANC
E
88%
88%
92%

MEMBER WISHES
TO BE REAPPOINTED
YES
YES
YES

FIRST NAME
DOUGLAS
MARTHA
JANICE

LAST NAME
MACLEAN
KEHOE
NIKITIN

ALEXANDER

BEDZ

R

N

3

2/28/2022

40%

YES

INFORMATION TECH
ADVISORY COMMITTEE

CURTIS

KOGELMAN

R

N

3

2/28/2022

100%

YES

LIBRARY ADVISORY BOARD

LAUREN

GADOUA

R

N

2

8/31/2021

40%

YES

PLANNING COMMISSION

BRUCE

CONN

R

Y

3

8/31/2022

100%

YES

PLANNING COMMISSION ZBA REP

CINDY

HOLDER

Y

CORRESPONDS WITH ZBA
TERM 2/28/2022

86%

YES

CRIME COMMSSION

ENVIRONMENTAL
CITIZENS
COMMITTEE

1

NOTE:
*These 2 seats are
grandfathered unless
Council chooses not to reappoint these applicants. If
they are not re-appointed,
then the number of seats
on the commission is
reduced until it reaches 7

CRIME COMMISSION

ENVIRONMENTAL
CITIZENS COMMITTEE

INFORMATION
TECHNOLOGY ADVISORY
COMMITTEE

PLANNING COMMISSION

PLANNING COMMISSION
ZBA REPRESENTATIVE

CITY OF MADISON HEIGHTS
ELECTRONIC COUNCIL AGENDA REQUEST FORM
SUBMITTED TO:

Melissa Marsh, City Manager

SUBMITTED BY:

Cheryl Printz, City Clerk

DATE:

FOR CONSIDERATION AT THE COUNCIL MEETING OF:

08/06/19
08/12/19

ACTION REQUESTED
PRESENTATION
FUTURE PUBLIC HEARING
PUBLIC HEARING – SPECIAL APPROVAL
BID AWARDS / PURCHASES
PUBLIC HEARING – OTHER
ORDINANCE - FIRST
COMMUNICATION
ORDINANCE - SECOND
✔
REPORT
OLD BUSINESS
DESCRIPTION OF ITEM
Appointments to Vacancies on Boards and Commissions
IF ORDINANCE, CITE TITLE/CHAPTER SECTIONS
POLICY CONSIDERATION
Attached is a list of vacancies and applicants who wish to be appointed to the City's boards and commissions
along with their applications for review. Staff recommends appointing from the attached list of applicants to the
boards that they are interested in serving on and in accordance with the seats term expiration date. Staff
recommends one motion for all of the Council appointed appointments and one motion for confirming the
Mayor's appointments (Crime Commission, Parks & Rec Advisory Board, Planning Commission and Planning
Commission ZBA Rep) -See attached sample.
FINANCIAL IMPACT
Fee Waiver Proposed
Department Name
Budget Amount

No Impact
Budgeted Fund Name(s)
Appropriated in Acct. No.
Amount Available in Acct.
Second Account Number
Amount Available in 2nd Acct.
Other Comments

✔

Budget Amount
Revenue Generated

REVIEW CHECKLIST
DEPARTMENT

Cheryl Printz, City Clerk

DEPARTMENT
CITY MANAGER

DATE

08/06/19

DATE

Melissa R. Marsh, City Manager

See P:\SHARED\COUNCIL AGENDA\FORMS
Rev. January 2004

DATE

ITEM #

08/20/19

D-4

Sample Motion to approve new appointments:
Motion to approve the appointments to various boards and commissions as
follows:
Active Adult Advisory Board
Margaret Topping, Regular Term, expiring 8/31/22
CDBG Review Committee
Merri Busch, Alternate Term, expiring 8/31/21
Environmental Citizens Committee (Choose 2), Alternate Terms expiring 2/28/20 and 2/28/21:
Jenevieve Sandoval
Dale Gardner
Carol D’Andrea
Aaron Work
Jehan Yousif
Aseel Saeed
Merri Busch
Historical Commission
Anna Janik-Shaw, Regular Term, expiring 2/28/21
Library Advisory Board (Choose 4 )– (1) Regular Terms expiring 8/31/21 (2) Regular Terms expiring
8/31/20 and, One (1) Alternate expiring 8/31/21:
Susan Burcham
Elizabeth Blomenberg
Deborah Shepherd
Aseel Safed
Ashton Southard

Multicultural Relations Advisory Board (Choose 4) – (2) Regular terms expiring 8/31/21, (2) Regular
Terms expiring 8/31/22:
Latoi Cemone-Moy
Deborah Shepherd
Sean Fleming
Jehan Yousif
Aseel Safeed
Zoning Board of Appeals:
Sean Fleming , Regular Term, expiring 2/28/22

Sample Motion for new Mayor’s Appointments:
Motion to confirm the Mayor’s appointments to various Boards and
Commissions as follows:

Crime Commission (Choose 1), Alternate Term, expiring 8/31/22:
Bernadette Gutowski
Lisa Lenart-Cynowa
Nellie Brown
Parks & Recreation Advisory Board (Choose 1) , Alternate Term, expiring 2/28/21:
Sean Fleming
Jehan Yousif
Aseel Safeed
Planning Commission (Choose 1), Regular Term, expiring 8/31/22:
James Smith
Lisa Lenart-Cynowa

Boards and Commission Vacancies – August 2019

BOARD
ACTIVE ADULT

Page

TYPE
OF
TERM

MAYOR'S

TERM

TERM

APPT?

LENGTH

EXPIRATION

R

N

3

8/31/2022

ADVISORY BOARD
CDBG REVIEW
COMMITTEE
CONSTRUCTION BOARD
OF APPEALS

A
A
R
R

N
N
N
N

3
3
2
2

APPLICANTS:

1

APP

FIRST NAME

LAST NAME

MARGARET

TOPPING

MERRI

BUSCH

DATE

NOTE:

clerk notes:

Rec'd next highest vote number in AAB election

8/31/2021
8/31/2021
8/2/2019

8/31/2020
8/31/2020

Must have specific qualifications
Must have specific qualifications
NONE

CRIME COMMISSION

A

Y

3

8/31/2022

VACANT
BERNADETTE
LISA
NELLIE

ELECTED OFFICIALS
COMPENSATION COMM

R

ENVIRONMENTAL
CITIZENS COMMITTEE

A
A

Y

7

GUTOWSKI
LENARTCYNOWA
BROWN

2/8/2018

SANDOVAL
GARDNER
D'ANDREA
WORK
YOUSIF
SAEED
BUSCH

3/12/2018
3/12/2019
5/21/2019
7/30/2019
8/2/2019
8/2/2019
8/2/2019

1/8/2019
6/4/2019

8/31/2026
NONE

N
N

3
3

2/28/2020
2/8/2021
JENEVIEVE
DALE
CAROL
AARON
JEHAN
ASEEL
MERRI

Boards and Commission Vacancies – August 2019
HISTORICAL
R
N
COMMISSION
R
N
R
N
R
N
A
N

Page
3
3
3
3
3

2/28/2020
2/28/2020
2/28/2021
2/28/2021
2/28/2022
ANNA

INFORMATION TECH
ADVISORY COMMITTEE

A
A

N
N

3
3

2

JANIK-SHAW

7/31/2019

2/28/2022
2/28/2022
NONE

LIBRARY ADVISORY
BOARD

R
R
R
A

N
N
N
N

2
2
2
2

8/31/2021
8/31/2020
8/31/2020
8/31/2021

DOLLY FERRIES SEAT

SUSAN
ELIZABETH
DEBORAH
ASEEL
ASHTON
MULTICULTURAL
RELATIONS
ADVISORY BOARD

R
R
R

N
N
N

3
3
3

8/31/2021
8/31/2021
8/31/2022

R

N

3

8/31/2022

BURCHAM
BLOMENBERG
SHEPHERD
SAEED
SOUTHARD

6/1/2018
12/14/2018
2/7/2019
8/2/2019
8/2/2019

LINDSEY SHARP SEAT
CHELSEA ZUZINDLAK
SEAT
LATOI
DEBORAH
SEAN
JEHAN
ASEEL

CEMONE MOY
SHEPHERD
FLEMING
YOUSIF
SAEED

11/15/2018
2/7/2019
2/13/2019
8/2/2019
8/2/2019

Boards and Commission Vacancies – August 2019
PARKS & RECREATION
ADVISORY BOARD

A

PLANNING COMMISSION

R

Y

Page
2

2/28/2021
SEAN
JEHAN
ASEEL

Y

3

ZONING BOARD OF
APPEALS

Y

2/13/2019
8/2/2019
8/2/2019
MIKE KAPOLKA'S SEAT

LISA

R

FLEMING
YOUSIF
SAEED

8/31/2022
JAMES

PLANNING COMMISSION
ZBA REPRESENTATIVE

SMITH
LENARTCYNOWA

10/29/2018
1/8/2019

CORRESPONDS WITH ZBA
TERM

IF CINDY HOLDER IS NOT REAPPOINTED
NONE

A

N

3

3

2/28/2022
SEAN

FLEMING

6/25/2019

ACTIVE ADULT CENTER

CDBG REVIEW
COMMITTEE

CRIME COMMISSION

ENVIRONMENTAL
CITIZENS COMMITTEE

HISTORICAL
COMMISSION

LIBRARY ADVISORY
BOARD

MULTICULTURAL
RELATIONS ADVISORY
BOARD

PARKS & RECREATION
ADVISORY BOARD

PLANNING COMMISSION

ZONING BOARD OF
APPEALS

CITY OF MADISON HEIGHTS
ELECTRONIC COUNCIL AGENDA REQUEST FORM
SUBMITTED TO:

Melissa R. Marsh, City Manager

SUBMITTED BY:

Barry Hicks, CED Director

DATE:

FOR CONSIDERATION AT THE COUNCIL MEETING OF:

08/16/19
08/26/19

ACTION REQUESTED
PRESENTATION
FUTURE PUBLIC HEARING
PUBLIC HEARING – SPECIAL APPROVAL
BID AWARDS / PURCHASES
PUBLIC HEARING – OTHER
ORDINANCE - FIRST
COMMUNICATION
ORDINANCE - SECOND
REPORT
OLD BUSINESS

✔

DESCRIPTION OF ITEM
Hiring consultant to write City Master Plan and Parks & Recreation Plan
IF ORDINANCE, CITE TITLE/CHAPTER SECTIONS
POLICY CONSIDERATION
Staff recommends that Council approve the agreement with Giffels-Webster for professional services to assist
the City with updating the Master Plan and Parks and Recreation Plan, for an amount not to exceed $91,800 and
to authorize the Mayor and City Clerk to sign the same. Funds budgeted and available for this purchase total
$92,500.

FINANCIAL IMPACT
Fee Waiver Proposed
Department Name
Contractual Services
101-400-8180-000
Budget Amount
$75,000
Budget Amount
101-751-8180-000
Revenue Generated
$17,500

No Impact
Budgeted Fund Name(s)
Appropriated in Acct. No.
Amount Available in Acct.
Second Account Number
Amount Available in 2nd Acct.
Other Comments

CED

REVIEW CHECKLIST
DEPARTMENT

Barry Hicks, CED Director

DEPARTMENT
CITY MANAGER

DATE

08/16/19

DATE

Melissa R. Marsh, City Manager

See P:\SHARED\COUNCIL AGENDA\FORMS
Rev. January 2004

DATE

ITEM #

08/26/19

F-1

MEMORANDUM
DATE:

August 16, 2019

TO:

Melissa Marsh - City Manager

FROM:

Barry Hicks – Community & Economic Development Director

SUBJECT:

Master Plan Update – Consultant Recommendation

At the regular Planning Commission meeting of November 20, 2018, the commission voted unanimously to
recommend to the City Council a Master Plan update. Based on this recommendation, and the current need to
update the Parks & Recreation Plan, City Council allocated resources to complete this task during the fiscal year
2020 budget. Once a new Master Plan is adopted, it will provide the guiding framework for the city’s future land
use and development and recreation facilities. The State Planning Enabling Act (Act 33 of 2008) requires that the
Master Plan be reviewed and revised as needed every five (5) years. The City’s current Master Plan was written in
1990 and has been amended several times since being adopted but has not been re-written. At this time, City
Council has expressed interest in re-writing the City’s Plans and tasked the Planning Commission and staff with
identifying and hiring a consultant to assist.
In coordination with the Master Plan rewrite, the Parks and Recreation Committee have been tasked with rewriting
the Parks and Recreation Plan. The Parks and Recreation Plan are required to be up to date in order to apply for
potential grants through the State of Michigan to upgrade recreation facilities. Both boards determined it would be
cost effective and beneficial to conduct both studies simultaneously.
Staff issued a Request for Proposals (RFP) on May 22, 2019 to solicit proposals from qualified consultants to assist
with rewriting the Master Plan and Parks and Recreation Plan. Three (3) consultants responded to the posting. A
selection committee was formed consisting the Community & Economic Development Director, the City Manager,
the Public Services Analyst/Planner, and a member of the Planning Commission. The selection committee reviewed
and evaluated the proposals and interviewed each of the consultants on July 26, 2019. While all of the consultants
were exceptional and demonstrated a high degree of understanding of the City’s needs, Giffels-Webster seemed to
have the best experience for the project. The Consultants considered were:
Ranking Consultant
Cost
1
Giffels-Webster
$91,800
2
McKenna
$91,500 - $109,500*
3
Hamilton-Anderson
$86,500 + additional expenses**
*range is for other optional costs such as a more expansive economic development/market study.
**additional expenses were for travel, printing, and drawings/mock-ups.
Giffels-Webster is being recommended over the other two (2) for a few reasons. The first was the experience of the
team that would be led by Senior Planners with experience in gathering public input and drafting new Master Plans
that address the variety of demands outlined in the RFP. The second reason was because of the level of
involvement from the senior staff during all aspects of the project, including participation in several key meetings.
The third reason was because of their advanced approach to multifaceted public input gathering through both inperson and online tools to allow for a variety of options for businesses and residents to participate throughout the
process. Finally, their costs were the most clearly outlined and the Selection Committee felt they would not have
additional expenses that would accrue unless the city decided to make changes to the scope of services throughout
the process.

Community & Economic Development Department
City of Madison Heights
300 W. 13 Mile Road
Madison Heights, MI 48071
Phone 248.583.0831 / Facsimile 248.588.4143

Attached to this memo for consideration is Giffels-Webster’s proposal as well as a standard contract. The City
Attorney has had the opportunity to review the form of the contract and provide input.
Staff recommends that Council approve the agreement with Giffels-Webster for professional services to assist the
City with updating the Master Plan and Parks and Recreation Plan, for an amount not to exceed $91,800 and to
authorize the Mayor and City Clerk to sign the same.

AGREEMENT FOR
PROFESSIONAL SERVICES
This Agreement is effective as of this ___ of _________ 2019, between Giffels Webster located at 28 W. Adams Street, Suite
1200, Detroit, MI 48226 and the following person or entity (“Client”):
Client name and address:

City of Madison Heights

300 W 13 Mile Road

Madison Heights, MI 48071
Client contact and phone no:

Melissa Marsh

248.583.0829
melissamarsh@madison-heights.org

Project Name: Madison Heights Master Plan & Recreation Plan Project No.: Project Number (TBD)

The Client and Giffels Webster enter into this Agreement for certain professional consulting and related services to be provided
by Giffels Webster in relation to the above Project (“Project”). The parties agree as follows:
I.

PROJECT DESCRIPTION
Professional Planning Services as outlined in Attachment A | Scope of Services.

II.

BASE SCOPE OF SERVICES
Giffels Webster will provide consulting services for the Project, as summarized in Exhibit A | Scope of Services. Only
those services summarized Exhibit A | Scope of Services are included in this Agreement. Giffels Webster and the
Client agree that services not identified in Exhibit A | Scope of Services are not the responsibility of Giffels Webster
unless provided for under a separate Agreement.

III.

COMPENSATION
See Exhibit B, Schedule of Fees and Billing Rates for related fees and hourly rates that are included in this Agreement.

IV.

REIMBURSABLE EXPENSES
Giffels Webster’s fees, as outlined in Section III and Exhibit B, do not include certain reimbursable expenses, which
include shipping, handling, postage and delivery fees or out of town travel not identified as included above. This also
includes outside reproduction of drawings, reports or other deliverables not being used internally by Giffels Webster
for the completion of our effort. Subconsultant costs, if not expressly included in the scope of work outlined above, are
also considered reimbursable expenses. The Client agrees to reimburse Giffels Webster for said fees at cost plus
15%.

V.

INVOICING
The total project cost is $91,800, which will be billed in twelve equal monthly payments of $7,650. Any additional work
beyond the scope of this Agreement will be invoiced in accordance with the hourly rates in Exhibit B | Schedule of Fees
and Billing Rate Table.
Progress invoices for all work will be submitted to the Client monthly and a final bill will be submitted upon completion
of the services. Each invoice will be considered due within 30 days of the invoice date, and past due thereafter. Client
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agrees that all invoices will be reviewed with any requests for amendments or clarifications forwarded in writing to
Giffels Webster within 30 days of the date of the invoice. It is further agreed that all invoices 30 days past due cannot
be contested. Payment not received within 60 days of the date of the invoice is subject to a 5% penalty fee. Giffels
Webster reserves the right to suspend and terminate work under this Agreement upon failure of the Client to pay
invoices as due.
VI.

STANDARD OF CARE
All services performed by Giffels Webster will be conducted in a manner consistent with that level of care and skill
ordinarily exercised by members of the profession currently practicing under similar circumstances at the same time
and in the same locality. No warranty, express or implied, is made or intended by this proposal to provide consulting
services.

VII.

LIABILITY
Giffels Webster and its agents, staff and contracted consultants are protected by worker’s compensation insurance.
Giffels Webster has such coverage under public liability, professional liability and property damage insurance policies
which it deems to be adequate. Giffels Webster shall not be responsible for any loss, damage or liability beyond the
amounts, limits and conditions of such insurance.
To the fullest extent permitted by law and notwithstanding any other provision of this Agreement, the total liability in the
aggregate of Giffels Webster and Giffels Webster’s officers, directors, partners, employers, agents, and contracted
consultants to the Client and anyone claiming by, through or under the Client for any and all claims, losses, costs, or
damages whatsoever arising out of, resulting from or in any way related to the Project or the Agreement from any
cause or causes, including, but not limited to the negligence, professional errors or omissions, strict liability or breach
of contract, or warranty express or implied of Giffels Webster or Giffels Webster’s officers, directors, partners,
employees, agents, or contracted consultants shall not exceed the total compensation received by Giffels Webster
under this Agreement.
The means, methods and selection of technologies used in the collection of field data is at the sole discretion of Giffels
Webster. The Client understands that some technologies automatically collect data that may not be required by Giffels
Webster to complete the services included in this Agreement. The Client further understands that Giffels Webster does
not review data that is not directly related to the scope of services including in this Agreement, and Client agrees that
Giffels Webster has no responsibility to do so and that Giffels Webster has no responsibility to advise Client of any
deficiencies that might be found if that data were reviewed.

VIII.

INSTRUMENTS OF SERVICE
The Client acknowledges that Giffels Webster’s drawings, plans, specifications, and other similar documents, whether
in written, graphic, or electronic form, are instruments of professional service (the “Instruments”) and not products.
Giffels Webster and its contracted consultants shall be deemed the authors and owners of their respective Instruments
and shall retain all common law, statutory and other reserved rights, including copyrights and trademarks. Upon full
payment of Giffels Webster’s compensation for this Project, ownership of the following shall be transferred to the Client:
Master Plan and Recreation Plan. Giffels Webster reserves the right to copyright sketches, concepts, and similar items or
ideas that it creates as intellectual property and may also share examples of the Instruments on social media, its website, at
conferences, in professional and promotional publications. Giffels Webster shall not be deprived of the right to retain
reproducible copies of the Instruments and the right to reuse information contained in them in the normal course of
Giffels Webster’s practice.
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IX.

ASSIGNMENT
Neither the Client nor Giffels Webster may delegate or assign its duties or rights under this Agreement without the
written consent of the other party, such consent not to be unreasonably withheld.

X.

DELAYS
If Giffels Webster is delayed at any time in the progress of the services by any reason beyond its control, including any
act or omission of the Client, by any act or omission of a contractor or by adverse weather or other conditions not
reasonably anticipated, the time for completion of the services shall be extended by a time equal to the time of such
delay and an equitable adjustment in Giffels Webster’s fee shall be made as may be reasonable under the
circumstances.

XI.

CHANGES TO THE AGREEMENT
The Client and Giffels Webster agree that the discovery of unanticipated or changed conditions may require a
renegotiation of the Scope of Work, or termination of the Agreement. Furthermore, changes in the scope of the project
or to any of the assumptions used in the preparation of the Agreement may also require a renegotiation of the Scope
of Work. In the event that the Agreement is changed, Giffels Webster shall be entitled to an appropriate adjustment in
schedule and compensation. If renegotiated terms cannot be agreed to, Client agrees that Giffels Webster has the
right to terminate this Agreement subject to the provisions of this Agreement.

XII.

TERMINATION
This Agreement may be terminated by either the Client or Giffels Webster, individually or jointly, upon thirty (30) days
written notice to the Client and/or Giffels Webster. Compensation during the notice period will be paid by the Client to
Giffels Webster if services are faithfully rendered to the Client during that time.

XIII.

ACCEPTANCE AND AUTHORIZATION TO PROCEED
The Client certifies that the person executing this Agreement is authorized to sign on behalf of the Client’s organization.
The Client understands that this Agreement includes Exhibit A | Scope of Services, Exhibit B | Schedule of Fees and
Billing Rates and all issued change orders and amendments. The Client also certifies that, if it is a business entity, it
is registered with the State of Michigan and is authorized to conduct business in Michigan. If Client agrees with the
terms of this Agreement, Client should sign both copies of the Agreement and return one copy to Giffels Webster.
Giffels Webster’s receipt of the signed Agreement from the Client will constitute a written notice to proceed unless
otherwise indicated in writing by the Client.

GIFFELS WEBSTER

BY:

________________________

Jill Bahm, AICP
Partner

CITY OF MADISON HEIGHTS

BY:

BY:

__________________________

Brian Hartwell
Mayor

__________________________________
Cheryl Printz
City Clerk
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EXHIBIT A
SCOPE OF SERVICES
Giffels Webster, for its part, hereby agrees to provide the following professional Scope of Services in association with the
Agreement for Professional Services:
TASK 1 KICK-OFF: BASE MAP, NOTICES, AND MEETING

1. Meet with staff to kick off project, refine scope as needed, and establish meeting dates and create a social media plan to

make planning documents available for review and comment, as well as notify the public of meetings and opportunities
for involvement. Information and drafts will be posted throughout the process.
2. Leadership Advance. Conduct a kickoff session during a joint meeting of the City Council, Planning Commission, and
Parks & Recreation Committee. This is an excellent opportunity for key city officials to share ideas and observations with
the planning team.
3. Plan Preparation Notices. Coordinate with city staff to prepare and distribute public notices of the city’s intent to update
the Master Plan as required by State law.
4. Data collection & Inventory. Compile data and images of the following, to be analyzed in following task elements:
a. Update and assess demographic data to understand current community makeup as well as understand future
projections.
b. Create base maps: Assemble and prepare maps of existing conditions ranging including land use, natural features
and parks. Our staff will coordinate with city GIS staff for mapping. City staff will provide information regarding
existing land use using assessing department and planning department information.
TIMELINE: 1 MONTH
Meetings: Staff meeting Deliverables:
• Social media plan
• Leadership Advance session
• Required legal notices for Plans
• Base maps as described above
TASK 2 ECONOMIC DEVELOPMENT - MARKET ANA LYSIS
In today’s economy, all trends indicate that while businesses strive for repeat customer visits, this is no longer achievable
unless there is significant change from visitation or trip from one time to another. This can be accomplished with frequent
changes in activities, food and drink, events, entertainment mix, vendors when appropriate and other means. This is
appropriate for recreational activity, traditional downtowns, and corridors. To gain a better understanding of the local
marketplace and economic conditions that drive consumer visits and expenditures, our analysis will explore what’s working
and what needs work in each of the following areas of interest:
Market Analysis. Using the best available data, our partners at The Chesapeake Group will:
1. Conduct a resident survey to understand consumer spending patterns.
2. Assess the trade area population & spending potential as well as the location of competing centers and their
business mix
3. Assess the regional trends and related commercial and housing development.
4. Incorporate the findings of public participation as outlined above.
5. Assess residential and non-residential property trends, including sale price and other factors.
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6. Assess research and development and emerging technology arenas to enhance tax revenues, development,
employment, and entrepreneurial niches without negatively impacting either the current or future environment. Identify
those with the greatest promise, based on compatibility, competition, and other factors.
7. Assess the goods and services market using two approaches to define economic opportunities: a cluster analysis
using
gap methodology and demand forecasting.
8. Assess the city’s residential market to understand demand for style, type, and size of housing.
9. Identify marketable opportunities for the future based on the economic and physical factors derived from the above
analysis and the results of previous tasks noted above.
TIMELINE: 3 MONTHS
Meeting: One meeting of the Planning Commission to review and discuss existing conditions.
Deliverables: Summary of market analyses
TASK 3 PUBLIC INPUT:
Public participation is critical to the planning process. Our team offers the following public participation approaches in this
project:

1. PictureThis!™ This social engagement tool will be used throughout the process to engage the community in dialog about
2.
3.

4.

5.

6.
7.
8.

the future of the city.
Public Input Survey. Create an online survey tool to gather input from the community about land use, growth and
change, recreation needs and wants, and strategies to advance Madison Heights. This survey will run during the
analysis portion of the project.
Meeting Toolbox. In its RFP, the city identified approximately 10 community groups interested in participating in the longrange planning process. Our team will prepare meeting materials and directions for community leaders within the identified groups (up to 10 toolbox kits) to facilitate small (8-10 people) discussions throughout the community. This allows the
city to engage the community where they are, as an additional opportunity to participate. We will compile the results of
these meetings.
Meeting Toolbox. In its RFP, the city identified approximately 10 community groups interested in participating in the longrange planning process. Our team will prepare meeting materials and directions for community leaders within the identified groups (up to 10 toolbox kits) to facilitate small (8-10 people) discussions throughout the community. This allows the
city to engage the community where they are, as an additional opportunity to participate. We will compile the results of
these meetings.
Stakeholder Open House. Following data collection that will include the online survey, invite representatives from
city-identified boards, groups, associations and agencies to an hour-long open house preview (before the public open
house described below). This special invitation offers an opportunity for focused discussion and dialog with key
communi- ty leaders.
Public Open House. The public will be invited to attend an open house to review the findings and offer additional input.
We will have stations aimed at both future land use and recreation concerns staffed by our team and members of the
Planning Commission and Parks & Recreation committee.
Virtual Open House. Using an online GIS-based format, we will prepare a story map that contains information presented
at the public open house described above. This allows community members an opportunity to participate in the process
even if unable to attend the open house in person.

TIMELINE: ONGOING THROUGHOUT PROJECT
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Meetings:
• Stakeholder and public open house
• One meeting of the Planning Commission to review the summary of public input
• One meeting with the Parks & Recreation Committee prior to the Planning Commission meeting Deliverables: Summary of
public input
TASK 4 PLAN PREPARATION:
Our team proposes to incorporate the following chapters and sub-chapters into one consolidated document (Comprehensive
Master Plan):
1. Master Plan. The Master Plan will include the following:

a. Goals & Objectives. Based on the existing conditions overview and public input received through the planning
process, our team will assist the Planning Commission in updating the Master Plan goals, policies, and objectives.
b. Future Land Use Plan Map and supporting recommendations based on the existing conditions analysis, public input,
and goals and objectives. A narrative of the intent of each land use category will be provided in tabular form.
c. The Thoroughfare Plan will be updated as necessary. Graphics and implementation details illustrating specific
proposals will be included as appropriate. In addition to our discussion of existing conditions, future land use, and
thoroughfare plan, we recommend including the following additional chapters:
• Housing assessment:
* Review the existing housing profile in terms of types, ownership, and occupancy.
* Understand how the housing market impacts and is impacted by land use.
* Using GIS mapping, analyze demographics (focusing on age and households with and without
children) in conjunction with land use and housing types.
* Explore innovative housing types, such as accessory dwelling units, “missing middle” housing, and
other housing to serve the aging population so they may remain in the community.
* Illustrate new housing concepts and potential locations as well as other land use strategies that
improve livability for residents of all ages.
• Redevelopment Strategy/Plan:
* Based on the existing conditions overview, market analysis, and public input, our team will assist the
Planning Commission in identifying and prioritizing three sites, neighborhoods and/or districts that are
ready for redevelopment, infill development, or adaptive reuse.
* Outline goals and implementation strategies for the defined locations. Include lead groups and
measurable milestones to track achievements.
* Develop concept sketches and/or precedent images for the redevelopment areas that reflect the new
vision.
• Downtown Plan: We recommend adding a summary of the city’s recently updated DDA plan to illustrate
the connectivity between these various aspects of long-range planning.
d. Implementation Strategies. The Master Plan should be a living document, one that provides guidance and direction
for short and mid-term action plans. Realization of the community’s vision, as identified in the Master Plan will only
come to fruition through decisive actions that result from an implementation strategy.
• Action Items Summary Table: an easy-to-use checklist for prioritizing implementation strategies. Identify a
Champion and Partners for each specific action item to ensure implementation success.
• Zoning Plan: Prepare a Zoning Plan to guide short-range zoning decisions. Relate current and new
districts to each land use category as necessary. Provide direction for zoning changes needed as a result
of the Master Plan.
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2. Parks and Recreation Plan. We will prepare the city’s Parks and Recreation Plan per the state of Michigan Department

of Natural Resources guidelines. The plan will contain the following:
1. Community Description
2. Administrative Structure
3. Inventory of Existing Parks, Natural Areas and Recreation Facilities
4. Description of the Planning and Public Input Process
5. Goals and Objectives
6. Action Program

TIMELINE: 6-9 MONTHS
Meeting:
Two progress meetings with the Planning Commission to review draft findings and recommendations of each chapter/plan
plus one meeting with the Parks & Recreation Committee.
Deliverables: Draft Comprehensive Plan – Master Plan and Parks & Recreation Plan
TASK 5: PUBLIC HEARING & ADOPTION

1. Assist in preparing for the distribution of the draft plan to surrounding communities and designated agencies and
utilities.
2. Prepare notice of public hearing in accordance with the Michigan Planning Enabling Act and requirements of the
Michigan Department of Natural Resources.
3. Present draft Plan at the public hearing. Prepare Resolutions of Adoption.
4. Assist Planning Commission and City Council with final adoption procedures

TIMELINE: 3-4 MONTHS
Meeting:
One public hearing for the Master Plan (Planning Commission) and one public hearing for the Parks and Recreation Plan (City
Council)
Deliverables: Final draft plan for review and public hearing
TASK 6: PLAN PREP & PRINTING

1. Final draft: Prepare document for printing and/or electronic copies to be distributed by a digital link. Print complete

document for distribution.
2. Print & Transmit Adopted Plan: Print Master Plan for final distribution as hard copy and an electronic document in PDF
format. Coordinate with city staff to ensure the adopted Plan is distributed in accordance with State law. Six printed
copies are included.
3. Executive Summary: Create an online story map of the Master Plan that includes the Future Land Use Plan Map, Parks
and Recreation maps and key concepts of both plans. This will be made available for the City’s ArcGIS account after
completion of the project. This format provides the City with an excellent, low-cost method of sharing a concise summary
of the Master Plan document with the public.
TIMELINE: 1 MONTH
Deliverable: Final Comprehensive plan as identified above.
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EXHIBIT B
SCHEDULE OF FEES AND BILLING RATES
Master Plan Billing Schedule: Twelve equal monthly payments of $7,645.00, for a total project professional fee of $ $91,800.00.

This project will be billed as a flat fee project as specified above. All work outside the scope of flat fee projects will be billed
according to the following minimum rate schedule unless specific agreement is made in writing with an officer of Giffels Webster
for another basis of charges. Hourly work will be invoiced in accordance with the rates identified below.
Clerical...................................................................................................... $40.00 per hour
Construction Administrator ....................................................................... $80.00 per hour
Construction Inspector .............................................................................. $80.00 per hour
Senior Construction Inspector .................................................................. $90.00 per hour
Survey Crew ............................................................................................. $160.00 per hour
Instrument Crew ....................................................................................... $130.00 per hour
Intern ........................................................................................................ $55.00 per hour
Staff Technician ........................................................................................ $75.00 per hour
Project Technician .................................................................................... $85.00 per hour
Senior Technician ..................................................................................... $95.00 per hour
GIS/IT Specialist ....................................................................................... $95.00 per hour
Staff Engineer/Surveyor/Landscape Architect/Staff Planner .................... $90.00 per hour
Project Engineer/Surveyor/Landscape Architect/Associate Planner ........ $105.00 per hour
Senior Engineer/Surveyor/Landscape Architect/Senior Planner .............. $115.00 per hour
Lead Engineer/Surveyor/Landscape Architect ......................................... $120.00 per hour
Survey/GIS Manager/Principal Planner .................................................... $120.00 per hour
Project Manager ....................................................................................... $125.00 per hour
Senior Project Manager ............................................................................ $140.00 per hour
Partner ..................................................................................................... $150.00 per hour
Expert Witness Work ............................................................................... $200.00 per hour
Notes to the Billing Rate Schedule:
1. The assignment of personnel is solely the responsibility Giffels Webster.
2. These rates include charges for computer and survey equipment, local travel, stakes, staff benefits, internal printing costs,
telephone, fax and other overhead costs and profit.
3. Outside services not normally provided by Giffels Webster, and other reimbursable expenses (special equipment,
printing, reproduction, printing and reproduction, out-of-town travel, shipping and subcontracted services) used for this
project will be billed at cost plus 15% and are not included in the above hourly charge rates.
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Proposal to the City of Madison Heights
for Master Plan Update &
2020-2024 Parks & Recreation Plan Update
SUBMITTED TO:
Cheryl Printz - Clerk
CITY OF MADISON HEIGHTS
300 West 13 Mile Road
Madison Heights, MI 48071

S U B M I T T E D B Y:
Jill Bahm, AICP - Partner
GIFFELS WEBSTER
1025 E. Maple, Suite 100
Birmingham, MI, 48009
June 2019

w w w. g i f f e l s w e b s t e r. c o m

June 26, 2019
Cheryl Printz - Clerk
City of Madison Heights
300 West 13 Mile Road
Madison Heights, MI 48071
RE:

Proposal to the City of Madison Heights for Master Plan Update & Parks and Recreation Plan Update

Dear Ms. Printz:
Thank you for the opportunity to submit our proposal to assist the City of Madison Heights with a Comprehensive City Master
Plan (Master Plan & Parks and Recreation Plan). Our highly qualified and experienced team at Giffels Webster supports the
City’s concept of consolidating planning-related documents aimed at revitalization, short and long-range planning, economic
development, and community engagement. It is our firm’s mission to provide a final document that is not only engaging and
understandable, but also complete with coordinated implementation strategies to help community move forward to achieve its
vision and goals. Through a combination of online and in-person tools, our team is proposing a robust approach to public input
that includes a variety of methods to try to involve and engage as many community members as possible.
The City is looking to explore planning and economic development strategies that cover a wide range of issues from
neighborhood preservation and recreation planning to specific site redevelopment and downtown revitalization. Our team offers
a work program approach that will satisfy the Michigan Planning Enabling Act and the standards set forward by the Michigan
Department of Natural Resources.
At Giffels Webster, while we have client communities of all shapes and sizes, we especially value our forward-thinking
communities for their determination, commitment, and willingness to support each other and work together to make their
communities and regions stronger. We’re particularly excited about the opportunity to update our previous Madison Heights
Parks and Recreation Plan and tie this in with the city’s Master Plan, with which our staff assisted the City in preparing in 1990
(Birchler Arroyo Associates / Clearzoning merged with Giffels Webster in 2016). Our focus will be on consolidating strategic
implementation strategies that move the city forward.
On the pages that follow, you will find our scope of work. Our budget estimate can be found at the end of our work program.
Please note that this estimate may be refined as the scope is refined.
Thank you again for the opportunity and we look forward to speaking more with you soon.

Jill Bahm, AICP
Partner
p. 248.852.3100
e. jbahm@giffelswebster.com
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Corporate Introduction

Giffels Webster is a community planning, civil engineering, and land surveying firm that
provides professional services to public, private, and institutional clients. Our primary
business revolves around the natural resources of land and water, along with the
infrastructure that is necessary to effectively utilize these resources for human needs. For
over 65 years, we have been fortunate to provide professional support to thousands of
clients. This strong client base, coupled with our community involvement, has been
instrumental in the development of improved procedures and reasonable fees while
assuring the stability and continued growth of our firm.
In June 2016, Giffels Webster acquired Clearzoning, Inc., including its entire planning staff
and portfolio. The Clearzoning® and NextSteps for Downtown® products are now part of the
Giffels Webster family.
This firm provides planning consulting services to approximately 30 municipal clients. In
addition, our team of engineers, surveyors and landscape architects also serve both
municipal and private sector clients. For example, Giffels Webster is currently providing
design assistance with large scale development and planning projects in Detroit including
the Little Caesars Arena and Detroit’s East Riverfront District.

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.

Q U I C K FA C T S
FOUNDED
1952
Incorporated 1960
OFFICE LOCATIONS
HEADQUARTERS
28 West Adams, Suite 1200
Detroit MI 48226
1025 East Maple, Suite 100
Birmingham, MI 48009
6303 26 Mile Road, Suite 100
Washington Township, MI 48094
PROFESSIONAL STAFF
Administrative - 6
Civil Engineers - 26
Construction Inspectors - 7
Construction Manager - 1
GIS Specialists - 3
Interns - 5
Land Surveyors - 14
Landscape Architects - 3
Other Employees - 5
Partners - 13
Planners - 5
Senior Project Management - 5
Traffic Engineers - 2
TOTAL 95 EMPLOYEES
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Planning Awards

Giffels Webster commitment to excellence is recognized in Michigan and around the country; in the past two decades, we have
received multiple national planning awards and state planning awards.
2019 American Planning Association Small
Town & Rural Planning Division
Outstanding Small Town
Comprehensive Plan
City of Brighton Comprehensive Plan
2017 American Planning Association Small Town &
Rural Planning Division Outstanding Special
Project Plan
City of Clawson Downtown Master Plan
2015 Michigan Association of Planning
Outstanding Public Outreach Project
State of Michigan Department of Natural
Resources Wilderness State Park
2012 American Planning Association Small Town &
Rural Planning Division Outstanding Project
City of Lathrup Village Clearzoning Ordinance
2009 Michigan Association of Planning Daniel
Burnham Award for a Comprehensive Plan
City of Huntington Woods Master Plan
2008 Michigan Historic Preservation
Network Government/Institution Award
City of Huntington Woods Master Plan
2008 American Society of Landscape
Architects Michigan Chapter Merit Award
City of Troy Big Beaver Corridor Study

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.

2007 Michigan Association of Planning
Outstanding Planning Project Award
City of Troy Big Beaver Corridor Study
2007 American Planning Association Small Town & Rural
Planning Division Vernon Denies Award for a Small Town
or Rural Plan
City of Adrian Comprehensive Plan
2007 Michigan Association of Planning Outstanding
Planning Project Award - Honorable Mention
City of Adrian Comprehensive Plan
2005 American Planning Association Small Town & Rural
Planning Division Award for Excellence
Bridgewater & Manchester Townships - Wireless Facilities
Master Plan
2002 American Planning Association Small Town & Rural
Planning Division Award for Excellence
Bridgewater Township Master Plan
2000 Michigan Society of Planning Outstanding Planning
Project Award
City of Detroit Development Manual
1998 American Planning Association Small Town & Rural
Planning Division
Award for Excellence Village of New
Haven Master Plan
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Services: Recreation Planning

Parks and recreation opportunities are important assets for community health and can play a role in economic development.
An up-to-date recreation plan is vital to maintaining your existing facilities, as well as ensuring that the future needs of your
community are met. Giffels Webster has extensive experience with developing recreation plans for local governments and
preparing grant applications for plan implementation.
A common element of vibrant, sustainable communities is that they offer great spaces for recreation. These spaces can take
virtually any form, from trails to pocket parks to large open spaces to state-of-the-art indoor facilities. Such places make a
community come alive by creating opportunities for social interaction. They also indicate the value your community places on
health and well-being. Increasingly, recreational experiences are identified as key ‘high quality of life’ contributors by residents and
businesses.
Giffels Webster prepares Park and Recreation plans in accordance with the Michigan Department of Natural Resources (DNR)
Guidelines for the Development of Community Park, Recreation, Open Space and Greenway Plans. Having a DNR-approved
plan updated every five years sets the course for a dynamic recreation program. It also qualifies your community for the
Michigan Natural Resources Trust Fund, the Land and Water Conservation Fund, and Recreation Passport Fund.

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.
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Services: Master Plans

A Master Plan, or comprehensive land use plan, is a blueprint for the future. It is a comprehensive document, long-range in
its view, that is intended to guide development for the next ten to twenty years. The Master Plan sets public policies regarding
growth and development. The information and concepts presented in the Master Plan are intended to guide local decisions on
public and private uses of land, as well as the provision of public facilities.
When a community reviews its master plan, the following five topics should be considered. Where significant changes have
taken place or are anticipated, the master plan should be updated.
Evaluation of the Goals, Objectives and Policies: What has been achieved? Have recent changes impacted these goals,
objectives, or policies?
Data: Is the base data current? How have economic conditions or development impacted the data?
Public Opinion / Political Policy: In what ways have public opinion or community philosophy changed since the previous plan?
Rezonings and Capital Improvements: Are the zoning districts generally consistent with the future land use plan, and the timing
of capital improvements discussed in the plan?
Local and Regional Changes: Have there been any developments of concern in the community, or in nearby communities, that
affect underlying principles, policies or land uses in particular areas?
Area Plans: Often certain parts of a community need special attention. These smaller areas within the community may
provide an opportunity to accommodate growth, correct blighted conditions, or to fill a specific need in the community. In some
cases, an area plan may address all of those issues. While area plans are still a general guide for action, they often provide a
clearer concept for how an area should change over time. Often, these area plans can be used as a foundation for economic
development strategies, showing property owners how the community wishes to guide change and address the vision of the
master plan.
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Services: Zoning Ordinances
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Giffels Webster will partner with you to transform your conventional zoning code into an easy-to-read, better organized, digital
document that will revolutionize the way your code functions, saving staff time at the counter, and making it easier for officials
and citizens to use. A Clearzoning® ordinance can guide the development community in a more effective way.
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Services: Picture This™
1. Add a photo
2. Title the photo
3. Add the location
This can be done with the address or by
finding the location on the map.

4. Explain why this photo is
meaningful to you.

5. Accept terms & submit!

Closes April 30, 2018

For a community planning project, Picture This™ is a helpful tool that uses a variety of media to illustrate key points and
concepts.
Using geographic information systems (GIS), we can map this data to convey information about the community in a richer, more
engaging way. Residents, business owners, and even visitors will™
be invited to participate in the planning process by adding a
photo that is placed on a map. Points on the map appear as circles that grow when multiple images are tagged to that location.
Resulting images may be used throughout the
process.
Forplanning
a community
planning project, Picture This™ is a helpful tool that uses a variety of media to

Picture This

illustrate key points and concepts.

With so much information competing for people’s time, public engagement for community planning is challenging. A variety
Using
geographic
information
(GIS),that
we can
map
data to convey
of tools should be used to reach people where
they
are. This
engagingsystems
approach
gives
thethis
community
the information
opportunityabout
to
the community in a richer, more engaging way. Residents, business owners, and even visitors
submit photos and comments about things people like in the city and other communities. This intuitive and user-friendly platform
will be invited to participate in the planning process by adding a photo that is placed on a map.
can be used on a computer, tablet, or phone.
Points on the map appear as circles that grow when multiple images are tagged to that location.
Resulting images may be used throughout the planning process.
With so much information competing for people’s time, public engagement for community
planning is challenging. A variety of tools should be used to reach people where they are. This
engaging approach that gives the community the opportunity to submit photos and comments
about things people like in the city and other communities. This intuitive and user-friendly platform can be used on a computer, tablet, or phone.

GIFFELS WEBSTER SERVICES
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Services: Public Outreach

Public input is a cornerstone of civic life. For many communities, however, public
input is a box to check off in the planning process. Giffels Webster staff believes that
a public input plan can be implemented to strengthen the planning process, build
support for plan implementation, and maintain civic pride. Even more—communities
can tap into the power of the people for a variety of civic causes.
Giffels Webster is highly qualified to facilitate public participation techniques that will
engage the public, stimulate their involvement, build consensus, then mobilize the
partners with a shared vision for the future of the community. We can also assist
communities with the development of a public input plan that maps out strategies
and benchmarks for public input across a wide spectrum of community goals and
objectives.
Any successful plan must be solidly based upon a community’s vision for the future.
Such plans must also engage community partners, then mobilize them into action.
The three major components in any planning process are:
•
•
•

Staff at Giffels Webster have extensive
experience facilitating stakeholder and
public participation processes using a
variety of techniques, such as:
• Planning Fairs
• Focus Groups
• Websites
• Internet Surveys
• Mail Surveys
• Open Houses
• Visioning Sessions
• Charrettes
• Consensus Workshops
• Issues & Solutions Workshops
• Picture This! Photo Exhibits
• Social Networking Sites
• Public Participation Plans

Analysis of existing conditions or What do we have?
Vision or What do we want?
A Plan for the Future or How do we get there?

While the question “What do we want?” may sound simple, mobilizing the public
partners to offer community leaders clear direction is rarely a simple task. We will tailor
a public involvement approach that fits your community, meets your expectations, and
tracks your project schedule.

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.
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Services: Meeting Toolkit

Community planning at its best includes input from many voices. In the past, residents and business owners were invited to
meetings at city hall to participate in discussions about long-range community issues. Over the years, online surveys have been
added as an alternative way to reach out to those who cannot participate in person.
At Giffels Webster, we are always looking for new ways to reach community members in a meaningful way. Our new
Meeting Toolkits are intended to add more input opportunities at low cost to the community. Local community leaders involved
in neighborhood associations, chambers of commerce, arts groups, schools and others are able to personally connect with
their members and have hyperlocal conversations about issues and solutions. Our toolkits include directions and the items
needed to facilitate a meaningful discussion that help give everyone a voice.

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.
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Sub Consultant Qualifications: The Chesapeake Group

GIFFELS WEBSTER Proposal to Village of Lexington
for a Master Plan Update

June 2019

July 2018

T | C | G Corporate Introduction
The Chesapeake Group (TCG) is the premier economic analysis and development firm in the
United States, having prepared more than 1,000 analyses since its inception. TCG was formed
in 1974 and incorporated a year later. In addition to our home base in Maryland, we have satellite
offices in Michigan and Florida.
The Chesapeake Group (TCG) provides an integrated array of real estate and economic
analyses and development services. Key services include: economic revitalization, including “Main
Streets” and mixed-use development plans; economic and community development strategies;
assessments of site specific opportunities, generally within the context of larger geographic areas;
defining opportunities for emerging R & D related to technology, agricultural production, natural resources and higher education institutions; identifying technology application shifting; tourism development; impact analyses; business, developer, investor and institution recruitment; and
transit-oriented development for local governments, Chambers of Commerce, and private sector
interests and developers.

GIFFELS
CORPORATE
INTRODUCTION
DIVERSEWEBSTER
INSIGHT. LASTING
DESIGNS.
GREAT COMMUNITIES.
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T ||CC| G
| GPrinciples
Principles
Independent of the focus of our work, each project is guided by the following principles.

•
•
•
•
•

Know and understand the history, character, existing land use, scale, and activity patterns
in and around the community.
Maximize opportunities associated with existing assets and mitigate issues or challenges.
Obtain hard empirical data upon which sustained economic activity can be based.
Obtain decision-maker and public input before “pen-is-put-to-paper.”
Develop programs or providing technical assistance that provides short-and long-term
enrichment to our public and private sector clients, people and the environment.

We believe that defining opportunities and answering difficult real estate and economic
development questions requires a unique collection of skills, an understanding of the
relationship between people and physical form, an understanding of the area’s basic resources, an
understanding of fiscal issues, and an understanding of human dynamics. Our approach also
considers the following.
THINKING “OUT OF THE BOX - We are not afraid to think big or think small.
GLOBAL ECONOMY & TECHNOLOGY RECOGNITION - Globalization and the larger economy
are very important to the future structure and activity in Wixom in general and often specific
projects. Make no mistake, it along with technology is impacting us now and will in the future in
many ways. Impacts can be seen in where and how people shop, vacations, where research for
R & D occurs, energy and energy costs, the ability to finance projects, the ability to operate and
finance government offices, and in medicine which touch our lives daily.
GROWING FROM WITHIN AS WELL AS RECRUITING - There are dynamics at work which will
change our communities in the future, whether that is in five, ten, or twenty years. TCG has found
that there are often internal growth opportunities that are not seized from existing area operations.
Also, historically many businesses in all areas have been independently owned or operated. It
is often thought that most non-manufacturing operations close their doors as a result of lack of
demand, “not making money,” or other economic conditions. Yet, in the world as it is today and
in recent past and in communities of all sizes, many close their doors as a result of the lack of
“succession” plans. The owner retires or can no longer operate the business; and no one in the
family wants to operate it. The issue will likely need to be addressed to define the opportunity to
create conditions that will attract or grow from within new entrepreneurs for future business
ownership.
NON-EXPLOITIVE NATURAL RESOURCE ECONOMIC DEVELOPMENT - Most people do not
know or think about the fact that the overwhelming majority of supplements, pharmaceuticals,
infant formulas, and disease research in this country and around the world are derived from or
associated with plants, animals, forests, the water, and agricultural products. Related research is
often linked to educational institutions.
STRONG INPUT PROCESS - Our success is a result of listening. We believe that quality input
results in quality output.
RETURN ON INVESTMENT FOR ALL STAKEHOLDER GROUPS - All parties or stakeholders
in a process must receive a return on their investment. The definition of return simply varies for
each participant group.
PRAGMATISM COMBINED WITH CREATIVITY - We believe that a specific activity and program
must be simultaneously pragmatic or practical and creative. Resources, both human and fiscal,
will always be limited. To spend money on your analysis or advice without realistic expectations of
being able to actually implement suggestions to the benefit of the community is neither productive
for us or our clients.
GIFFELS WEBSTER CORPORATE INTRODUCTION
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June 2019

Work Program
OUR UNDERSTANDING OF THE CITY’S NEEDS:

•
•
•
•

The city has identified many stakeholder groups who can offer important perspectives on strategies to improve the quality
of life in Madison Heights.
Updated plans for future land use, recreation, and the redevelopment areas are needed to guide decisions that impact
land use, capital spending, economic development, and quality of life.
A comprehensive plan will illustrate the physical, social, and economic connections between where and how residents of
Madison Heights live, work, and play.
Strategic implementation actions will help the city identify priority improvements and plan for wise future investment of
financial and human resources that will leverage quality private investment.

TASK 1 KICK-OFF: BASE MAP, NOTICES, AND MEETING

1. Meet with staff to kick off project, refine scope as needed, and establish meeting dates and create a social media plan to
2.
3.
4.

make planning documents available for review and comment, as well as notify the public of meetings and opportunities
for involvement. Information and drafts will be posted throughout the process.
Leadership Advance. Conduct a kickoff session during a joint meeting of the City Council, Planning Commission, and
Parks & Recreation Committee. This is an excellent opportunity for key city officials to share ideas and observations with
the planning team.
Plan Preparation Notices. Coordinate with city staff to prepare and distribute public notices of the city’s intent to update
the Master Plan as required by State law.
Data collection & Inventory. Compile data and images of the following, to be analyzed in following task elements:
a. Update and assess demographic data to understand current community makeup as well as understand future
		 projections.
b. Create base maps: Assemble and prepare maps of existing conditions ranging including land use, natural features 		
		 and parks. Our staff will coordinate with city GIS staff for mapping. City staff will provide information regarding existing
		 land use using assessing department and planning department information.

TIMELINE: 1 MONTH
Meetings: Staff meeting
Deliverables:
• Social media plan
• Leadership Advance session
• Required legal notices for Plans
• Base maps as described above
TASK 2 ECONOMIC DEVELOPMENT - MARKET ANALYSIS
In today’s economy, all trends indicate that while businesses strive for repeat customer visits, this is no longer achievable unless
there is significant change from visitation or trip from one time to another. This can be accomplished with frequent changes in
activities, food and drink, events, entertainment mix, vendors when appropriate and other means. This is appropriate for recreational activity, traditional downtowns, and corridors. To gain a better understanding of the local marketplace and economic
conditions that drive consumer visits and expenditures, our analysis will explore what’s working and what needs work in each
of the following areas of interest:

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.
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Market Analysis. Using the best available data, our partners at The Chesapeake Group will:
1.
2.
3.
4.
5.
6.

Conduct a resident survey to understand consumer spending patterns.
Assess the trade area population & spending potential as well as the location of competing centers and their business mix
Assess the regional trends and related commercial and housing development.
Incorporate the findings of public participation as outlined above.
Assess residential and non-residential property trends, including sale price and other factors.
Assess research and development and emerging technology arenas to enhance tax revenues, development, employment,
and entrepreneurial niches without negatively impacting either the current or future environment. Identify those with the
greatest promise, based on compatibility, competition, and other factors.
7. Assess the goods and services market using two approaches to define economic opportunities: a cluster analysis using
gap methodology and demand forecasting.
8. Assess the city’s residential market to understand demand for style, type, and size of housing.
9. Identify marketable opportunities for the future based on the economic and physical factors derived from the above analysis
and the results of previous tasks noted above.
TIMELINE: 3 MONTHS
Meeting: One meeting of the Planning Commission to review and discuss existing conditions.
Deliverables: Summary of market analyses
TASK 3 PUBLIC INPUT:
Public participation is critical to the planning process. Our team offers the following public participation approaches in this
project:

1. PictureThis!™ This social engagement tool will be used throughout the process to engage the community in dialog about
2.
3.

4.

5.
6.

the future of the city.
Public Input Survey. Create an online survey tool to gather input from the community about land use, growth and change,
recreation needs and wants, and strategies to advance Madison Heights. This survey will run during the analysis portion
of the project.
Meeting Toolbox. In its RFP, the city identified approximately 10 community groups interested in participating in the longrange planning process. Our team will prepare meeting materials and directions for community leaders within the identified groups (up to 10 toolbox kits) to facilitate small (8-10 people) discussions throughout the community. This allows the
city to engage the community where they are, as an additional opportunity to participate. We will compile the results of
these meetings.
Stakeholder Open House. Following data collection that will include the online survey, invite representatives from
city-identified boards, groups, associations and agencies to an hour-long open house preview (before the public open
house described below). This special invitation offers an opportunity for focused discussion and dialog with key community leaders.
Public Open House. The public will be invited to attend an open house to review the findings and offer additional input.
We will have stations aimed at both future land use and recreation concerns staffed by our team and members of the
Planning Commission and Parks & Recreation committee.
Virtual Open House. Using an online GIS-based format, we will prepare a story map that contains information presented
at the public open house described above. This allows community members an opportunity to participate in the process
even if unable to attend the open house in person.

TIMELINE: ONGOING THROUGHOUT PROJECT

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.
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Meetings:
• Stakeholder and public open house
• One meeting of the Planning Commission to review the summary of public input
• One meeting with the Parks & Recreation Committee prior to the Planning Commission meeting
Deliverables: Summary of public input
TASK 4 PLAN PREPARATION:
Our team proposes to incorporate the following chapters and sub-chapters into one consolidated document (Comprehensive
Master Plan):
1. Master Plan. The Master Plan will include the following:
b. Goals & Objectives. Based on the existing conditions overview and public input received through the planning
		 process, our team will assist the Planning Commission in updating the Master Plan goals, policies, and objectives.
c. Future Land Use Plan Map and supporting recommendations based on the existing conditions analysis, public input, 		
		 and goals and objectives. A narrative of the intent of each land use category will be provided in tabular form.
		 The Thoroughfare Plan will be updated as necessary. Graphics and implementation details illustrating specific
		 proposals will be included as appropriate. In addition to our discussion of existing conditions, future land use, and 		
		 thoroughfare plan, we recommend including the following additional chapters:
• Housing assessment:
* Review the existing housing profile in terms of types, ownership, and occupancy.
* Understand how the housing market impacts and is impacted by land use.
* Using GIS mapping, analyze demographics (focusing on age and households with and without children) 		
in conjunction with land use and housing types.
* Explore innovative housing types, such as accessory dwelling units, “missing middle” housing, and other 		
housing to serve the aging population so they may remain in the community.
* Illustrate new housing concepts and potential locations as well as other land use strategies that improve 		
livability for residents of all ages.
• Redevelopment Strategy/Plan:
* Based on the existing conditions overview, market analysis, and public input, our team will assist the
Planning Commission in identifying and prioritizing three sites, neighborhoods and/or districts that are 		
ready for redevelopment, infill development, or adaptive reuse.
* Outline goals and implementation strategies for the defined locations. Include lead groups and
measurable milestones to track achievements.
* Develop concept sketches and/or precedent images for the redevelopment areas that reflect the new 		
vision.
• Downtown Plan: We recommend adding a summary of the city’s recently updated DDA plan to illustrate the 		
				
connectivity between these various aspects of long-range planning.
d. Implementation Strategies. The Master Plan should be a living document, one that provides guidance and direction 		
		 for short and mid-term action plans. Realization of the community’s vision, as identified in the Master Plan will only 		
		 come to fruition through decisive actions that result from an implementation strategy.
• Action Items Summary Table: an easy-to-use checklist for prioritizing implementation strategies. Identify a 		
				
Champion and Partners for each specific action item to ensure implementation success.
• Zoning Plan: Prepare a Zoning Plan to guide short-range zoning decisions. Relate current and new districts 		
			
to each land use category as necessary. Provide direction for zoning changes needed as a result of the
				Master Plan.

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.

										

18

GIFFELS WEBSTER Proposal to the City of Madison Heights		
Master Plan Update & 2020-2024 Parks & Recreation Plan Update

		

June 2019

2.

Parks and Recreation Plan. We will prepare the city’s Parks and Recreation Plan per the state of Michigan Department of
Natural Resources guidelines. The plan will contain the following:
		
1. Community Description
		
2. Administrative Structure
		
3. Inventory of Existing Parks, Natural Areas and Recreation Facilities
		
4. Description of the Planning and Public Input Process
		
5. Goals and Objectives
		
6. Action Program
TIMELINE: 6-9 MONTHS
Meeting:
Two progress meetings with the Planning Commission to review draft findings and recommendations of each chapter/plan plus
one meeting with the Parks & Recreation Committee.
Deliverables: Draft Comprehensive Plan – Master Plan and Parks & Recreation Plan
TASK 5: PUBLIC HEARING & ADOPTION

1. Assist in preparing for the distribution of the draft plan to surrounding communities and designated agencies and utilities.
2. Prepare notice of public hearing in accordance with the Michigan Planning Enabling Act and requirements of the Michigan
Department of Natural Resources.

3. Present draft Plan at the public hearing. Prepare Resolutions of Adoption.
4. Assist Planning Commission and City Council with final adoption procedures
TIMELINE: 3-4 MONTHS
Meeting:
One public hearing for the Master Plan (Planning Commission) and one public hearing for the Parks and Recreation Plan (City
Council)
Deliverables: Final draft plan for review and public hearing
TASK 6: PLAN PREP & PRINTING

1. Final draft: Prepare document for printing and/or electronic copies to be distributed by a digital link. Print complete
2.
3.

document for distribution.
Print & Transmit Adopted Plan: Print Master Plan for final distribution as hard copy and an electronic document in PDF
format. Coordinate with city staff to ensure the adopted Plan is distributed in accordance with State law. Six printed
copies are included.
Executive Summary: Create an online story map of the Master Plan that includes the Future Land Use Plan Map, Parks
and Recreation maps and key concepts of both plans. This format provides the City with an excellent, low-cost method
of sharing a concise summary of the Master Plan document with the public.

TIMELINE: 1 MONTH
Deliverable: Final Comprehensive plan as identified above.
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PROPOSED PLAN FORMAT
Our team believes that the best plans are the ones that are implemented incrementally and strategically over time. To achieve
this, plans must be easy to read, understand and manage so that the community sees the overall big picture and the path to
get there while staff has the tools to effectively administer them. The benefit of preparing a comprehensive plan is that both
of the individual plans (master plan and recreation plan) can tap into the same compilation of data (demographics, traffic
assessment, market assessment) and through the planning process, understand the relationships that emerge between the
goals of the individual plans.
Further, the resulting plan offers internal and vertical consistency between the individual plans. Internal consistency ensures plan
elements are not in conflict with each other. Vertical consistency means that the document is consistent with other land use,
development and zoning regulations.
Action strategies will be included within each plan (which help the lead board charged with implementation – the Planning
Commission, Parks & Recreation Committee, etc.) but will also be presented collectively to reinforce the relationships between
the various action strategies from each plan.

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.
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COOPERATIVE LAND MANAGEMENT PLAN – RIVER RAISIN BATTLEFIELD
OAKLAND & WAYNE COUNTIES, MICHIGAN

Giffels Webster partnered with Quinn Evans Architects, the National Park Service, and various community agencies in the
development of the Cooperative Land Management Plan for the historic River Raisin Battlefield. With multiple park units under
a variety of ownership patterns, this national park spans various locations through Wayne and Macomb Counties, with the main
park located in the heart of the City of Monroe. Giffels Webster analyzed existing zoning and municipal regulations for multiple
communities to help the NPS understand the impact of development on park units and the standards for development within
the park units. Giffels also assisted in the development of new model language to preserve the battlefield, as well as develop
long-term management goals for battlefield units.
Client:				
The City of Monroe, River Raisin National Battlefield Park Foundation,
				
and the National Park Service
Completion Date: 		 2018
Contact: 			
Scott Bentley - Superintendent River Raisin National Battlefield Park
				1403 East Elm Ave.,
				Monroe, MI 48162
				734.243.7136
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CLAY TOWNSHIP RECREATION PLAN
CLAY TOWNSHIP, MICHIGAN

Giffels Webster was selected to assist Clay Township with an update to their Recreation Plan. This update examined the
community’s existing and projected demographic conditions, its two existing parks, and natural resources. Natural features
include access to various waterways and wildlife areas including the North Channel, Middle Channel, South Channel, the Krispin
Drain, St. John Marsh, and St. Clair Flats. Such features, however, are relatively unknown outside of the community. Goals and
strategies determined in the plan included collaborating with various partners to provide and promote recreational opportunities,
preserving the Township’s unique natural features for open space recreation purposes such as hiking, nature viewing, kayaking,
and other passive activities, and acquiring additional land for recreation use as it becomes available.
Through productive meetings with stakeholders during the planning process, the Township was able to connect with local
recreation vendors, regional recreation initiatives, and received support from a state organization for increased access to the
St. Clair Flats as well as St. Johns Marsh. This included the agreement to place 5 kayak launches within the Township at DNR
sites, as well as the installation of signage for kayakers along the Krispin Drain.
Client:				Clay Township
Completion Date: 		 2017
Contact:			 Artie Bryson - Supervisor
				4768 Pointe Tremble Road,
				Algonac, MI 48001
				810-794-9303
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STATE PARK GENERAL MANAGEMENT PLAN
TAHQUAMENON FALLS, MICHIGAN

Giffels Webster assisted the Department of Natural Resources in the development of Tahquamenon Falls’ General
Management plan. The plan outlined goals and strategies for preserving the natural beauty of the park for generations while
working toward promoting greater visitor accessibility in developed area, supporting formalization of the National Wild and
Scenic River Designation for the Tahquamenon River, and updating the park’s emergency plan for visitor safety and emergency
agency accessibility. The plan was supported and approved in 2017, and it will serve the park over the next two decades.
Client: 			
Department of Natural Resources
Completion Date: 		 2017
Contact:			 Deborah Jensen - Management Plan Administrator
				41382 West M-123,
				Paradise, MI 49768
				517.284.6105
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ROCHESTER HIL LS MASTER PLAN UPDATE
ROCHESTER HILLS, MICHIGAN

Giffels Webster assisted the City of Rochester Hills with a Master Plan update in 2018. The planning process started
with a series of three visioning workshops intended to provide guiding themes for the plan. Our team facilitated separate
visioning exercises with the city’s leadership staff, Rochester Hills Youth Council and at a joint Planning Commission and
City Council. Through these meetings, the following themes emerged and influenced the plan’s development:
1. Age-Friendly Community: The Master Plan explores opportunities to provide current and future residents of all ages with
a variety of options for housing, transportation, goods and services, and community facilities/resources.
2. Sustainability: The Master Plan directs growth, development, and redevelopment in ways that preserve natural features,
reduce storm wter runoff, and enhance non-motorized transportation.
3. Transportation: the Master Plan supports connectivity throughout the city and anticipate how changing technology will
impact our mobility. Public input was an important component of the Master Plan process and our team utilized a variety
of tools and techniques to both bring the community into meetings as well as bring meetings to the community. These
strategies included two public open houses and several open meetings as well as online surveys and online platforms for
photo sharing and dialog.
Client:				
City of Rochester Hills
Completion Date: 		 On-going
Contact:			 Sara Roediger - Planning & Economic Development Director
				1000 Rochester Hills Drive,
				Rochester Hills, MI 49309
				248.841.2573
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DOWNTOWN CLAWSON MASTER PLAN UPDATE
CLAWSON, MICHIGAN

The City of Clawson Downtown Development Authority (DDA), in conjunction with the Planning Commission, needed to
update the City’s 2004 Urban Framework Plan and 2009 Master Plan chapter on Downtown to reflect the community’s
desire for downtown revitalization within the context of its history as a small suburban city. The 2015 Downtown Master
Plan Update includes illustrative photographs of the downtown as well as examples of innovative techniques for façade
improvements and for making the most of small urban spaces.
Giffels Webster started the project with an intensive NextSteps for Downtown™ assessment, which included evaluation of
building form, streetscape, circulation and parking. Our team facilitated public participation in the process via an on-line
survey and open house.
To help community leaders, businesses, and residents understand and implement the plan, our team took photographs,
created graphics, and developed renderings that illustrate the redevelopment concepts outlined in the plan. Action
strategies are provided in a matrix that makes implementation straightforward and trackable.
This project received the 2017 Vernon Deines Honor Award for an Outstanding Small Town Special Project Plan by the
APA’s Small Town and Rural Planning (STaR) division.
Client:				
City of Clawson Downtown Development Authority
Completion Date: 		 2015
Contact:			 Joan Horton - DDA Director
				425 North Main,
				Clawson, MI 48017
				248.435.5229
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MARSHALL MASTER PLAN UPDATE
MARSHALL, MICHIGAN

With its Master Plan Update, the City of Marshall sought to re-evaluate the goals, objectives and implementation strategies
of its previous plan in light of changes in the economy, and the City’s participation in the MEDC’s Redevelopment Ready
Communities program. Guiding themes of the plan included preserving Marshall’s abundant historical resources, improving
pedestrian mobility, encouraging aging in place, and fostering economic vitality.
Giffels Webster facilitated public participation in the process via surveys and open houses, did initial research on municipal
broadband service, identified possible redevelopment for targeted sites, provided guidance for building on the distinct
identities of the City’s neighborhoods, analyzed the need and potential for lifecycle housing, and sought to address streetscapes
that challenge the community’s walkability. Our team added graphics, photographs, benchmarks, and concept renderings to
enhance understanding of the vision and strategies to achieve that vision.
Client:				City of Marshall
Completion Date: 		 2015
Contact:			 Tom Tarkiewicz - City Manager
				323 W Michigan Ave,
				Marshall, MI 49068
				269.781.5183
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BRIGHTON COMPREHENSIVE PLAN
BRIGHTON, MICHIGAN

In 2017, the City of Brighton Planning Commission began developing a Comprehensive Plan for the city. This plan
includes updating the city’s 2012 Master Plan as well as creating a Downtown Plan, Recreation Plan and Complete Streets
Plan. This Comprehensive Plan is intended to serve as a guide for how the city can become the place its residents and
businesses desire. By creating all these long-range planning documents concurrently, the city is promoting and
strengthening city-wide community assets in a way that illustrates how these assets are interrelated. Giffels Webster
initiated the project with a joint workshop with the Downtown Development Authority, Planning Commission and City
Council. This was followed by an intensive NextSteps for Downtown® assessment, which included evaluation of building
form, streetscape, circulation and parking.
Our planning team facilitated public participation via an on-line survey, open house and Giffels Webster’s online crowdsourced platform, PictureThis™, which provided a resource for citizens, business owners, and visitors to upload
photographs, link them to a map location, and offer comments. The Downtown Plan establishes a block-by-block
Framework Plan which specifies building frontage types and building heights consistent with planned outcomes. It also
calls for expansion of pedestrian passages that link Main Street and Grand River with larger parking areas and other street
frontages. This focus on non-motorized transportation also weaves through the Complete Streets Plan and Recreation
Plan.
Action strategies are provided in a matrix that makes implementation straightforward and trackable. The matrix shows how
various land use, transportation, recreation, and downtown actions are connected.
This project received the 2019 Vernon Deines Merit Award for an Outstanding Small Town Comprehensive Plan by the
American Planning Association’s (APA) Small Town and Rural Planning (STaR) division. The APA STaR Awards Committee
noted that the Brighton Comprehensive Plan “embodies the best of small town planning.”
Client:				City of Brighton
Completion Date: 		 Ongoing
Contact:			 Nate Geinzer - City Manager
				810.227.1911
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NEW BALTIMORE MASTER PLAN UPDATE
NEW BALTIMORE, MICHIGAN

The City of New Baltimore offers a unique coastal downtown that has made it stand out among communities in Macomb
County. Recent new developments, working within the downtown form-based code and inspired by the Master Plan
vision, have helped preserve the historic character and walkability of downtown, while encouraging redevelopment on infill
sites that aligns with the community’s vision.
The 2017-2037 New Baltimore Master Plan Update offers an opportunity to positively direct reinvestment downtown
through the establishment of community goals, objectives, strategies, and plans for housing in a coordinated fashion.
The Master Plan Update included an analysis of the current state of downtown and strategies for preservation and
enhancement with the ultimate recommendation of adoption of a form-based code to ensure compatibility in design of all
buildings proposed along Washington Street, downtown’s “main street” frontage.
The Master Plan includes specific, achievable goals for downtown that set the stage for policy action that supports
reinvestment. Some of these include promoting mixed-use buildings within downtown, providing appropriate neighborhood
transitional areas, providing nonmotorized routes into downtown, and wayfinding concepts to pull travelers along M-29
into downtown. As a result of the Master Plan Update, an overview of the downtown zoning as it relates to the Master Plan
was conducted to identify the desired site and use standards for the new CB District. The CB District update included the
adoption of new form-based code standards specific to downtown and updating the zoning map accordingly.
The City of New Baltimore has seen significant interest in downtown development since the Master Plan Update and
adoption of form-based code regulations. The City has also commenced work on a Wayfinding Sign Plan that will assist in
attracting motorists to the downtown district.
Client:				
City of New Baltimore
Completion Date: 		 2017
Contact:			 John Dupray - Mayor of the City of New Baltimore
				
586.725.2151 ext.119
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NOVI MASTER PLAN UPDATE
NOVI, MICHIGAN

Giffels Webster assisted the City of Novi with a Master Plan Update that reinforces the City’s commitment to keep Novi
thriving into the future.
The Master Plan Update includes the future land use plan, including residential build-out and a housing plan; retail goods
and services plan; and office technology and industry plan. It also illustrates a vision for one of the most significant roads
in the city, the Grand River Corridor. This subarea plan assesses existing conditions and recommends strategies for
improving the streetscape and creating a sense of identity for the city. In addition, our team worked with the city to create
redevelopment strategies to address three specific areas within the city that are ripe for redevelopment.
Client:				City of Novi
Completion Date: 		 2016
Contact:			 Barb McBeth - City Planner
				248.347.0475

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.

										

30

Consultant Personnel

GIFFELS WEBSTER Proposal to the City of Madison Heights		
Master Plan Update & 2020-2024 Parks & Recreation Plan Update

		

June 2019

Consultant Personnel
We have assembled our best team of professionals to provide the as-needed planning consultant services to the City of
Madison Heights.
PROJECT CONTACTS
PRIMARY CONTACT		Jill Bahm, AICP - Partner
					e: jbahm@giffelswebster.com
					o: 248.852.3100
OFFICE ADDRESS 		Giffels Webster 				
					1025 E. Maple, Suite 100
					Birmingham, MI, 48009
					248.852.3100
SECONDARY CONTACT		
Rodney Arroyo, AICP - Partner
					e. rarroyo@giffeslwebster.com
					o. 248.852.3100
SENIOR PLANNER 			
Eric Fazzini, CNU-A
					e. efazzini@giffeslwebster.com
					o. 248.852.3100
STAFF PLANNER 			
Matt Wojciechowski
					e. mwojciechowski@giffeslwebster.com
					o. 248.852.3100
GIS MANAGER
		Ariana Toth, GISP
					e. atoth@giffelswebster.com
					o: 313.962.4442

SUB CONSULTANTS
Howard Kohn - CEO - The Chesapeake Group
					e. tcgroup@rcn.com					
					o: 410.265.1784
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Jill Bahm, AICP
Partner

Jill Bahm is a Partner at Giffels Webster and has a broad planning background that includes work in both
the public and private sector. Jill’s municipal experience as a city planner and DDA executive director,
combined with her commercial real estate experience, design, marketing and promotional skills, allows her
the opportunity to assist clients with a variety of projects. Jill also enjoys exploring how new technologies
can be used to engage the public and improve service delivery. Jill serves on the Main Street Oakland
County Advisory Board and the Michigan Association of Planning Information & Education Committee.
YEARS OF EXPERIENCE
22
EDUCATION
Master of Urban and Regional
Planning, University of Michigan
Bachelor of Arts in
Communications/English,
University of Michigan
Form-based Code Institute,
Alumnus
National Charrette Institute, Core
Level Certificate
CERTIFICATIONS
American Institute of Certified
Planners (American Planning
Association)
Michigan Association of
Planners
SPECIAL EXPERTISE
Downtown Development
Land Use/Planning
Zoning
Review Process
Public Engagement
Design
Placemaking
Training/Education

Land Use Planning
Master Plan Update (2019), Rochester Hills
Comprehensive Plan (2018), Brighton
Capital Improvement Plan (2018), St. Johns
Capital Improvement Plan (2018), Lathrup Village
Comprehensive Development Plan (2018), DeWitt Twp
Comprehensive Plan (2017), City of Croswell
Tech Village Master Plan / Framework Study (2016), Grand Blanc Twp
Master Plan Amendment (2018), Bloomfield Twp
Downtown Master Plan (2015), City of Clawson
Master Plan (2014), City of Lathrup Village

Recreation Planning
Recreation Plan (2018-2022), City of Sylvan Lake
Recreation Plan (2018-2022), City of Brighton
Recreation Plan (2017-2021), Grand Blanc
Recreation Plan (2017-2021), City of Croswell
Recreation Plan (2016-2020), City of Lathrup Village
Recreation Plan (2016-2020), China Twp
General Management Plans (2008-2016), State of Michigan DNR
Michigan Natural Resources Trust Fund Grant Application Assistance (2018), White Lake Twp ($1.4M Awarded)

Zoning
Sign Ordinance, City of Ann Arbor (2018-2019)
Zoning Code Update (2017), City of Brighton
Tech Village Form-based Code (2017), Grand Blanc Twp
Downtown Zoning Updates (2017), City of Clawson
Zoning Ordinance Audit (2016), Grand Blanc Twp
Zoning Ordinance Audit (2015), City of Flint
Zoning Ordinance Audit (2015), City of Brighton
Zoning and Municipal Code (2014-2015), Watertown Township
Zoning Ordinance and Form-based Districts (2012), City of Ruston, Louisiana
Zoning Ordinance and Form-based Districts (2011), City of Lathrup Village
Township Center District Zoning (2015), West Bloomfield Twp
Sign Ordinance Update, West Bloomfield Twp

Economic Development
Technology Village Marketing Materials (2017), Grand Blanc Twp
Economic Development Strategy (2014), City of Wixom
Redevelopment Ready Best Practices in Zoning and Development Review - Training Program (2013-2014), Michigan
Economic Development Corporation
Tax Increment Finance Plan Assistance (2014), City of Farmington Hills
Tax Increment Finance Plan (2012), Ferndale Downtown Development Authority

Ongoing Planning Services
City of Bloomfield Hills
City of Brighton
China Twp
City of Lathrup Village
City of Sylvan Lake
City of Clawson

GIFFELS WEBSTER RESUME 01.19
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Rodney Arroyo, AICP
Partner

Rod Arroyo is a Partner at Giffels Webster and has over 36 years of professional experience providing
planning, transportation, and zoning consulting services. His experience includes master plans, zoning
ordinances, form-based codes, corridor studies, recreation plans, sign regulations, website design,
training, and access management plans. Rod is the principal creator behind the Clearzoning® formatting
and zoning transformation process that is in place in five states and over 20 municipalities. He also serves
as an expert witness in planning and zoning issues.
YEARS OF EXPERIENCE
36
EDUCATION
Master of City Planning
Georgia Tech
Bachelor of Arts
University of South Florida

Land Use Planning
Comprehensive Plan (2018), Brighton, Michigan
Downtown Master Plan (2015), City of Clawson, Michigan (award winner)
Big Beaver Corridor Study (2007), City of Troy, Michigan (award winner)
Master Plan Update (2017), City of Novi, Michigan
Comprehensive Plan (2007), City of Adrian, Michigan (award winner)
Tech Village Master Plan / Framework Study (2016), Grand Blanc Township, Michigan

Zoning
Form-based Code Institute,
Alumnus
CERTIFICATIONS
American Institute of Certified
Planners (American Planning
Association)
OTHER PROFESSIONAL
Michigan Association of
Planning (Past Board Member)
Adjunct Faculty, Wayne State
University Graduate Planning
Program (2013)
SPECIAL EXPERTISE
Zoning
Downtown Planning
Land Use/Planning
Placemaking
Sign Regulations
Parking & Circulation
Review Process
Training/Education

Zoning Ordinance, Sign Ordinance, and Form-based Districts (2012), City of Ruston, Louisiana
Zoning Ordinance and Form-based Districts (2011), City of Lathrup Village, Michigan (award winner)
Zoning Code and Sign Code Update (2017), City of Brighton, Michigan
Zoning Ordinance Formatting, Amendments, and Graphics (2015-17), City of Steamboat Springs, Colorado
Tech Village Form-based Code (2017), Grand Blanc Township, Michigan
Downtown Zoning Updates (2017), City of Clawson, Michigan
Downtown Zoning Updates (2017), City of New Baltimore, Michigan
Zoning Ordinance Audit (2015), City of Flint, Michigan
Zoning Ordinance Audit (2015), City of Brighton, Michigan
Township Center District Zoning (2015), West Bloomfield Township, Michigan
Sign Ordinance Update, Farmington Hills, Michigan
Sign Ordinance Update (2018), Grand Blanc Township, Michigan

Complete Streets, Parking, and Transportation
Complete Streets Plan and Wayfinding Implementation, City of Lathrup Village, Michigan
Complete Streets and Streetscape Plan, Downtown Oxford, Michigan
Shared Parking Studies: Numerous projects in Birmingham and Royal Oak, Michigan
Traffic & Transportation Analysis and Site Plan Review Training Programs for the City of Detroit, Michigan
Access Management Training Program (multiple years), Michigan Department of Transportation and
Michigan Association of Planning (taught throughout Michigan)
Thoroughfare Plan for City of Novi (multiple years)

Special Studies, Training Programs, and Strategies
Downtown Historic District Design Standards (2014), City of Fairmont, West Virginia
Orchard Lake Road Corridor Design Study / Zoning Framework (2016), West Bloomfield Township, Michigan
Economic Development Strategy (2014), City of Wixom
Redevelopment Ready Best Practices: Zoning and Development Review - Training Program (2013-2014), Michigan
Economic Development Corporation (taught throughout Michigan)
Next Steps for Downtown® Assessment and Action Strategies (2017), City of Mount Clemens, Michigan
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Eric Fazzini, CNU-A
Senior Planner

YEARS OF EXPERIENCE
11
EDUCATION
Bachelor of Science
Urban and Regional Planning
Michigan State University
CERTIFICATIONS
Congress for the New Urbanism
Accredited
University of Miami School of
Architecture
2012-present
MEMBERSHIP
Young Leaders Group
Member – ULI Michigan
2019-present

Eric Fazzini is a Senior Planner at Giffels Webster. He received a B.S. in Urban and Regional
Planning from Michigan State University in 2007. Eric recently began working for Giffels Webster after
working as a planner for 10 years in metropolitan Indianapolis and Cincinnati. During his time in
the Hamilton County (Cincinnati), Ohio, Planning and Development Department, Eric expanded his
professional development to include greater involvement in township land use policy and zoning
administration, persuasive writing, the politics of the development approval process, and adoption and
implementation of zoning text amendments in a developed county. During this time, Eric also became
an accredited member of the Congress for New Urbanism through the University of Miami School of
Architecture in 2012.
During his time in the Hendricks County (Danville), Indiana, Planning and Building Department, Eric gained
his initial experience handling day-to-day planning intake work, monthly zoning and subdivision work, GIS
mapping, and other functions. The majority of this work involved subdivision and greenfield commercial
growth as the county is adjacent to Indianapolis and was the second-fastest growing in the state at the
time. Eric was also involved in the implementation of a new zoning ordinance done by local architecture
firm Ratio Architects, which provided Eric with substantial experience in planning-related design and
architectural review and an understanding of the important relationship between architecture and planning.
Lastly, working at the subdivision administration level at the end of the housing boom of the 2000’s allowed
Eric to gain experience in subdivision layouts, simple policy standards that lead to better vehicular and
pedestrian connectivity, and the eventual connectivity issues that arise at the square mile level between
unrelated subdivisions and other uses.
During his time at Michigan State University, Eric’s capstone planning course was devoted to producing
a group master plan trail planning and development study for a broken trail connection through a
neighborhood-scale industrial area shared by the City of Grand Rapids, Michigan, and the City of
Walker, Michigan, known as GrandWalk. The focus of the plan was a potential non-motorized trail along
an abandoned railway corridor and a small creek. Upon completion of the plan, it was successfully
presented to clients, Right Place, Inc., a Grand Rapids economic development agency, and the MSU Kent
County Extension office. The plan went on to share the Michigan Association of Planning’s Outstanding
Student Planning Project award in 2007.
Plans and Special Studies
2019 Master Plan Update – Clay Twp
2019 Master Plan Graphics Update – City of Kentwood
Ongoing Private Development Master Plan Assistance – Detroit

Ongoing Planning Services
China Twp (2018-present)
Bruce Twp (2018-present)
Chesterfield Twp (2019-present)
City of Sylvan Lake (2018-present)
Village of Bingham Farms (2018-present
Clay Twp (2018-present)
New Baltimore (2018-present)

Zoning and Other Ordinance Work
Zoning Ordinance Amendments – City of Brighton
Zoning Ordinance Amendments – Shelby Twp
Zoning Ordinance Amendments – Texas Twp
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Matt Wojciechowski
Staff Planner

Matt Wojciechowski is a Staff Planner at Giffels Webster with over three year three years of work experience
in the public, private, and philanthropic sectors. Through both professional and academic pursuits, Matt
has developed a unique skill set built on a strong understanding of the technical aspects of the planning
process.
Planning Projects
YEARS OF EXPERIENCE
4
EDUCATION
Bachelor of Arts
Urban and Regional Planning
Michigan State University

City of Brighton Capital Improvement Plan (2019)
City of Clare Zoning Ordinance Audit
Ann Arbor Sign Ordinance
City of DeWitt Master Plan
City of Brighton Comprehensive Plan
City of Rochester Hills Master Plan
City of Lathrup Village Capital Improvement Plan (2018)
City of St. Johns Capital Improvement Plan (2017)

Planning Clients
Chesterfield Twp
City of Brighton
City of Bloomfield Hills
Clay Township
City of Lathrup Village
DeWitt Township

Detroit
The Mural Building
Pewabic Pottery Expansion
Baltimore Station Phase II
The Corner - Old Tiger Stadium Apartments
The Towns @ The Corner – Old Tiger Stadium Townhomes
Cass & York
Henry Ford Health System - South Campus Expansion
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Ariana Toth, GISP
GIS Manager

YEARS OF EXPERIENCE
11
EDUCATION
Master of Arts
Geography
Western Michigan University
Bachelor of Arts
Political Science
Oakland University
SPECIAL EXPERTISE
Geodatabase Management/
Creation
ArcGIS Online
Collector for ArcGIS
Survey123 for ArcGIS
GISP Certification

Ariana Toth is the GISP Manager at Giffels Webster and is responsible for the overall development and
maintenance of the company’s geospatial solutions and services. She has taken on the duties of
Database Administrator in conjunction with her normal responsibilities and has experience installing and
configuring ArcGIS Enterprise software as well as maintaining a Server environment. Ariana routinely
integrates multiple environments across several divisions of the company into GIS both internally and for
clients. She creates and updates maps and design drawings using geographic information systems (GIS)
and computer aided design (CAD) technology. This work extends to performing spatial analysis and
generating reports based on graphic data and ensuring quality assurance standards are met. Ariana is also
responsible for communicating with clients, project managers, and partners to determine the specific needs
of a project and for providing end-user support to clients.
As web-based GIS and mobile applications have come to the forefront of cutting-edge GIS technologies,
Ariana has eagerly pursued advancing the direction of GIS at Giffels Webster through the use of ArcGIS
Online data management and app creation, including using Story Maps to enhance communication and
public engagement. She has also taken a lead in implementing ArcGIS Collector for mobile devices and
creating dynamic inspection forms with Survey123.
Ariana has experience assessing the quality, precision, accuracy, origination, and usefulness of GIS data
lacking metadata at a municipal level. She has successfully made seemingly useless data meaningful
through visualization to high-level audiences, including high-ranking government officials.
She is currently serving her first term on the Board of Directors of IMAGIN (Improving Michigan’s Access to
Geographic Information Networks).
Map, Data, & Database Creation
Wayne County
Ypsilanti
Macomb County
Shelby Township
Washington Township
Bruce Township
Clinton Township
Commerce Township
The District, Detroit
Ferndale
Inkster
Lyon Township
Howell Township

Asset & Document Management
Macomb County
Washington Township
Commerce Township
Howell Township

GIS Online Application Development
The District, Detroit
Howell Township
Macomb County
Washington Township
Inkster
Rochester Hills
Lathrup Village
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The following provides background information on TCG’s team members who will have responsibility
forJune
the2019
services
provided.
ItVillage
is noted
that all TCG members have been involved in a similar capacity with TCGJuly
efforts
GIFFELS
WEBSTER
Proposal to
of Lexington
2018
forfor
a Master
Plan
Update
a minimum of twelve years.
GIFFELS WEBSTER Proposal to the City of Madison Heights		
Master Plan Update & 2020-2024 Parks & Recreation Plan Update

Sub Consultant Personnel

HOWARD KOHN, PRESIDENT & CEO – THE CHESAPEAKE GROUP, INC.
EDUCATION
Bachelors and advanced degrees in
Economics from University of
Maryland
Masters in Urban and Regional
Planning from George Washington
University

PROFESSIONAL ACTIVITIES
Former President and Treasurer of
the Maryland Downtown
Development Association
Former member of EPA’s
Brownfields Task Force
Co-Chair of the Neighborhood
Economic Revitalization Committee
of the Washington-based National
Center for Urban Ethnic Affairs
Former Board member of the
Neighborhood Design Center
Former Business Advisory
Committee Member of the Center
for Suburban & regional Studies at
Towson University
Member of the National Trust for
Historic Preservation and the
American Planning Association

AWARDS

HOWARD KOHN, President and CEO of The Chesapeake Group (TCG), is a highly

experienced urban, suburban and rural economic planning consultant. An
economist as well, his work frequently entails estimating marketable opportunities,
repositioning of organizations, and defining economic impacts relating to public and
private activity and developments.
Howard pioneered the renowned revitalization efforts in Baltimore, beginning his
career as the initiator, economic analyst, and project planner for those efforts. He
later established the Baltimore County revitalization program. During his public
sector career, he prepared major components of four comprehensive city and
county-wide plans, defined development opportunities for heavy and light rail
transit station development, defined the successful approach aimed at attracting
tourists to the Inner Harbor in Baltimore, and planned and implemented more than
23 neighborhood revitalization programs.
With over 35 years of experience, Howard has directed projects throughout many parts
of the United States. His plans create economic and revenue producing benefits. His
community, downtown and other revitalization projects have been prepared for a
broad range of suburban and urban settings – from locales with populations less
than one-thousand to areas within major cities. Howard’s plans are successful
because they reflect his awareness of what attracts people to certain areas for
business, shopping, and recreational activities as well as those raising families.
Howard has lectured on planning and economic development at colleges and
universities in the Washington-Baltimore region. He is or has been a consultant to
the Main Street Program of the National Trust, Ford Foundation, Enterprise
Foundation, C. Stewart Mott Foundation, and the Paul C. Johnson Foundation.

American Planning Association
Council for Economic Development
National Science Foundation
Small Business Administration
Various State Chapters of the
American Planning Association
Various local jurisdiction

18
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List of Clients

Giffels Webster Planning Client List
*Refer to Experience and Qualifications section for similar projects.
Community

Clearzoning
Code

Development
Guidebook

Public
Facilitation

Armada Township
Macomb County
City of Belleville
Wayne County

Master
Plan

Rec Plan /
Other

X
X

X

Village of Bingham Farms
Oakland County

X

District
Studies

TIF
Plan

X

X

City of Brighton
Livingston County

X

X

X
X

Zoning
Ordinance

X
X

X

X
X

Bruce Township
Macomb County

X

X

X

X

X

Casco Township
St. Clair County

X

X

China Township
St. Clair County

X

X

X

X

X
X

X

Clay Township
St. Clair County

X

Cottrellville Township
St. Clair County

X

Danbury Township
Ohio

X

DeWitt Township
Clinton County

X

City of Detroit
Wayne County

X

X
X

X

X

X

Chesterfield Township
Macomb County

X

X
X

X
X

X
X

X
X
X

X

X

X
X

City of Ferndale DDA
Oakland County
Grand Blanc Township
Genesee County

X

Hartland Township
Livingston County

X

X

X

X

X

X

Huntington Woods
Oakland County

X

X

X

X

X

X

X

X

X

X

X

X

X

Ira Township
St. Clair County

X

City of Lathrup Village
Oakland County

X

X
X

X

City of Marshall
Calhoun County

X

X

City of New Baltimore
Macomb County

X

X

X

X

City of Novi
Oakland County

X

City of Ruston
Louisiana

X

Shelby Township
Macomb County

X

X

X
X

X

X

X

X

Watertown Township
Clinton County

X

West Bloomfield Township
Oakland County

X

White Lake Township
Oakland County

X

X

X

X

X

X

X

X

X

X

X
X

City of Troy
Oakland County

X
X

X

City of Sylvan Lake
Oakland County

State of Michigan: DNR

Website

X

Bloomfield Township
Oakland County

City of Farmington Hills,
Oakland County

Hourly
Services

X

City of Bloomfield Hills
Oakland County

Columbus Township
St. Clair County

Retainer
Service

X
X
X

X

X
X

X

X

Timeframe Flow Chart

GIFFELS WEBSTER Proposal to the City of Madison Heights		
Master Plan Update & 2020-2024 Parks & Recreation Plan Update

		

June 2019

Timeframe Flow Chart

Monthly Timeline

1 PCM = Planning Commission Meeting; PRM - Parks & Rec Meeting OH=Open House; PH=Public Hearing
2 This timeframe may be extended based upon review time by the City and board meeting schedules. If the total project time frame exceeds
twelve months, additional costs may apply.
3 Our team is available for additional meetings based on our previously-approved professional fee rate schedule.
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Estimated Costs

GIFFELS WEBSTER Proposal to the City of Madison Heights		
Master Plan Update & 2020-2024 Parks & Recreation Plan Update

		

June 2019

Estimated Costs
TASK 1 KICK-OFF & DATA COLLECTION
Labor Category			
Hourly Rate		 Hours		
Price						
Partner				$150			14		$2,100					
Senior Planner			$120			14		$1,680
Associate Planner		$115			0		$0
Staff Planner			$90			14		$1,260
GIS				
$120			
12		
$1,440
Subtotal = $6,480
TASK 2 MARKET ANALYSIS
Partner				$150			72		$10,800					
Senior Planner			$120			8		$960
Associate Planner		$115			0		$0
Staff Planner			$90			4		$360
GIS				
$120			
0		
$0
Subtotal = $12,120
TASK 3 PUBLIC INPUT
Partner				$150			25		$3,750					
Senior Planner			$120			34		$4,080
Associate Planner		$115			0		$0
Staff Planner			$90			24		$2,160
GIS				
$120			
16		
$1,920
Subtotal = $11,910
TASK 4 PLAN PREPARATION
Partner				$150			128		$19,200					
Senior Planner			$120			128		$15,360
Associate Planner		$115			0		$0
Staff Planner			$90			78		$7,020
GIS				
$120			
76		
$9,120
Subtotal = $50,700
TASK 5 PUBLIC HEARING
Partner				$150			16		$2,400					
Senior Planner			$120			20		$2,400
Associate Planner		$115			0		$0
Staff Planner			$90			4		$360
GIS				
$120			
4		
$480
Subtotal = $5,640

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.
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GIFFELS WEBSTER Proposal to the City of Madison Heights		
Master Plan Update & 2020-2024 Parks & Recreation Plan Update

		

June 2019

TASK 6 PLAN PREP & PRINTING
Partner				$150			17		$2,550					
Senior Planner			$120			20		$2,400
Associate Planner		$115			0		$0
Staff Planner			$90			0		$0
GIS				
$120			
0		
$0
Subtotal = $4,950
Total Direct Labor					Hours		
592		

							

Price
$91,800

Other Direct Costs
TASK 6 PLAN PREP & PRINTING
									Cost				Charge
Photocopying (6 printed copies of master plan)				
$75 lump (6 copies)		
$450
Total Office Charge = $450
MISC PRINTING & EXPENSE FOR MAPS , MEETINGS, ETC.
									Cost				Charge
Photocopying/Plotting/Printing						$300 lump			$300
Total Office Charge = $300

Estimated Total = $750

DIVERSE INSIGHT. LASTING DESIGNS. GREAT COMMUNITIES.
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Exhibit B: Proposal Submission

Exhibit C: Non-Collusion Affidavit

Attachment A - Insurance Sample

GIFFWEB-01

DDOMIN

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)

12/28/2016

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

sam

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
CONTACT
NAME:
PHONE
(A/C, No, Ext): 1 (313) 881-8069
E-MAIL
ADDRESS: jimfarber@esi-us.com

PRODUCER

Executive Strategies, Inc.
1246 Berkshire Road
Grosse Pointe Park, MI 48230

FAX
(A/C, No): 1

(508) 464-8164

INSURER(S) AFFORDING COVERAGE

NAIC #

Casualty Company of Reading, PA 002127
35289
INSURER B : The Continental Insurance Company
20443
INSURER C : Continental Casualty Company
23647
INSURER D : Ironshore Specialty Insurance Company
INSURER E : StarStone National Insurance Company- U.S. 25496
INSURER A : American

INSURED

Giffels Webster Engineers, Inc.
28 W. Adams, Suite 1200
Detroit, MI 48226

INSURER F :

COVERAGES

CERTIFICATE NUMBER:

ple
REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR

A

X

ADDL SUBR
INSD WVD

TYPE OF INSURANCE

POLICY NUMBER

COMMERCIAL GENERAL LIABILITY
CLAIMS-MADE

X

OCCUR

5095143577

GEN'L AGGREGATE LIMIT APPLIES PER:
PROX POLICY
LOC
JECT

A

OTHER:

AUTOMOBILE LIABILITY

X

B

X

ANY AUTO
OWNED
AUTOS ONLY
HIRED
AUTOS ONLY
UMBRELLA LIAB

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

X

EXCESS LIAB

C

DED

5095143627

5095143661

CLAIMS-MADE

Y/N

D Professional Liabili
E Excess Policy

$

MED EXP (Any one person)

$

PERSONAL & ADV INJURY

$

GENERAL AGGREGATE

$

PRODUCTS - COMP/OP AGG

12/31/2016 12/31/2017

COMBINED SINGLE LIMIT
(Ea accident)

BODILY INJURY (Per person)

$

$

$
$

1,000,000
1,000,000
10,000
1,000,000
2,000,000
2,000,000
1,000,000

$

$

OCCUR

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

12/31/2016 12/31/2017

LIMITS

EACH OCCURRENCE
DAMAGE TO RENTED
PREMISES (Ea occurrence)

BODILY INJURY (Per accident) $
PROPERTY DAMAGE
(Per accident)
$

RETENTION $

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

POLICY EFF
POLICY EXP
(MM/DD/YYYY) (MM/DD/YYYY)

N/A

5099650571

12/31/2016 12/31/2017

12/31/2016 12/31/2017

EACH OCCURRENCE

$

AGGREGATE

$

X

PER
STATUTE

E.L. EACH ACCIDENT

OTHER

$
$

E.L. DISEASE - EA EMPLOYEE $

000657106
72939I163ALI

E.L. DISEASE - POLICY LIMIT

08/31/2016 08/31/2017 Per Claim/Aggregate
12/31/2016 12/31/2017 Per Claim/Aggregate

5,000,000
5,000,000

$

1,000,000
1,000,000
1,000,000
5,000,000
5,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

For Proposal Purposes Only

CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD

1025 E. Maple, Suite 100 | Birmingham, MI 48009 | giffelswebster.com

CITY OF MADISON HEIGHTS
ELECTRONIC COUNCIL AGENDA REQUEST FORM
SUBMITTED TO:

Melissa Marsh, City Manager

SUBMITTED BY:

Corey K. Haines, Chief of Police

DATE:

FOR CONSIDERATION AT THE COUNCIL MEETING OF:

07/24/19
08/26/19

ACTION REQUESTED
PRESENTATION
FUTURE PUBLIC HEARING
PUBLIC HEARING – SPECIAL APPROVAL
BID AWARDS / PURCHASES
PUBLIC HEARING – OTHER
ORDINANCE - FIRST
COMMUNICATION
ORDINANCE - SECOND
REPORT
OLD BUSINESS

✔

DESCRIPTION OF ITEM
Purchase of police in-car printers

IF ORDINANCE, CITE TITLE/CHAPTER SECTIONS
POLICY CONSIDERATION
See Attached Report

FINANCIAL IMPACT
Fee Waiver Proposed
Department Name
Tools and Supplies
101-301-7660-000
Budget Amount

No Impact
Budgeted Fund Name(s)
Appropriated in Acct. No.
Amount Available in Acct.
Second Account Number
Amount Available in 2nd Acct.
Other Comments

Police
$11,700

Budget Amount
Revenue Generated

REVIEW CHECKLIST
DEPARTMENT

Corey K. Haines, Deputy CIty Manager

DEPARTMENT
CITY MANAGER

DATE

07/24/19

DATE

Melissa R. Marsh, CIty Manager

See P:\SHARED\COUNCIL AGENDA\FORMS
Rev. January 2004

DATE

ITEM #

08/19/19

F-2

CITY OF MADISON HEIGHTS
ELECTRONIC COUNCIL AGENDA REQUEST FORM
SUBMITTED TO:

Melissa R. Marsh, City Manager

SUBMITTED BY:

R. Corey Almas, DPS Director

DATE:

FOR CONSIDERATION AT THE COUNCIL MEETING OF:

08/19/19

08/26/19

ACTION REQUESTED
PRESENTATION
FUTURE PUBLIC HEARING
PUBLIC HEARING – SPECIAL APPROVAL
BID AWARDS / PURCHASES
PUBLIC HEARING – OTHER
ORDINANCE - FIRST
COMMUNICATION
ORDINANCE - SECOND
REPORT
OLD BUSINESS

✔

DESCRIPTION OF ITEM
Consideration of the bid award for the DPS fueling site underground storage tank replacement and fueling site
improvements tabled at the Council meeting of 5/13/19.
IF ORDINANCE, CITE TITLE/CHAPTER SECTIONS
POLICY CONSIDERATION
Please see attached. Having performed the additional research requested, and presented in the attached report,
identifying a significant cost savings through the elimination of a planned future project, and quantifying the
necessary improvements required, Staff and I recommend that Council un-table this item for consideration, and
approve the proposal from the R.W. Mercer Company, of Redford, Michigan, for the Replacement of
Underground Storage Tanks and Fueling Site Improvements at the DPS, including Alternate 4, for a total project
cost of $491,493. Funding has been carried-forward, and is available for this project.
FINANCIAL IMPACT
Fee Waiver Proposed
Department Name
Improvements
590-901-9870-000
Budget Amount
$1,584,996
Budget Amount
Revenue Generated

No Impact
Budgeted Fund Name(s)
Appropriated in Acct. No.
Amount Available in Acct.
Second Account Number
Amount Available in 2nd Acct.
Other Comments

Wtr/Swr Capital Outlay
$491,493

REVIEW CHECKLIST
DEPARTMENT

R. Corey Almas, DPS Director

DEPARTMENT
CITY MANAGER

DATE

08/19/19

DATE

Melissa R. Marsh, City Manager

See P:\SHARED\COUNCIL AGENDA\FORMS
Rev. January 2004

DATE

ITEM #

08/20/19

H-1

MEMORANDUM
DATE:

August 19, 2019

TO:

Melissa R. Marsh, City Manager

FROM:

Sean P. Ballantine, DPS Analyst/Planner
R. Corey Almas, DPS Director
Corey K. Haines, Deputy City Manager/Chief of Police

SUBJECT:

DPS Fueling Site Improvements (tabled 5/13/19)

Issue
At the Regular Council Meeting of May 13, 2019, the Bid Award/Purchase for the DPS
Fueling Site Improvements was tabled, and more information was requested from Staff
regarding possible alternative uses for the excess Water/Sewer funds identified to
cover the budget overage for the project, and an assessment of the overall necessity for
a fueling site within the City. After significant research on the matter, Staff prepared a
report (attached), indicating that an outside fueling arrangement would not be feasible
or recommended.
This research spurred extensive discussion on the future replacement of the Police
Department fueling site, which has been partially phase-funded through the General
Fund. The resulting consensus was that the fueling needs of the City could continue
to be accomplished at a single site as they have been since the Police fueling station
was decommissioned, however, security and site improvements would be required in
order to alleviate concerns raised by the Police officers and administration, increase
employee safety, and make this a viable long-term solution.
Background
In 2015, the underground storage tanks at the Police Station required a minor repair.
Because of this effort, the storage tanks located at the Ajax location and Police Station
were evaluated. Based on this evaluation the tank at the Police Department was
decommissioned. The decision was made at that time that the Police site would be
rebuilt for unleaded gasoline only and the underground storage tanks at Ajax location
would be exclusively used for diesel fuel. The original estimates, in 2015 were for
$260,000 for the Police Department fueling station replacement in addition to
$317,000 for the Department of Public Services fueling station replacement. Starting
in FY 2016, phased funding for both projects was included and approved in the
annual budgets. Since this time, estimates have increased to $300,000 for the Police
Department Site and $492,000 for the Department of Public Services Site. To date, the

Department of Public Services
City of Madison Heights
801 Ajax Drive
Madison Heights, Michigan 48071
p (248) 589-2294 | f (248) 589-2679

MEMORANDUM
General Fund has budgeted $130,000 for this project and the Department of Public
Services has budgeted $492,000 through the Water and Sewer fund.
Research
•

Consolidation of Sites

After much discussion and concession on the Police Departments side, the decision
has been made that the City would be most efficiently served with one fueling site
located at the Department of Public Services. As stated earlier this will required some
security upgrades to the site. Although several of these items will be addressed
through operational changes and construction of the new fueling site, per the attached
list, additional capital is required to install a power-gate and pedestrian gate at DPS
similar to the one at the Police Department, install a camera system at DPS and
related monitor station in Dispatch, and to repave the Police Department rear parking
lot which was damaged during the removal of the original site. The latter is a sorely
needed project, which has been held off pending the planned replacement of the Police
fueling site.
Estimates have been procured, indicating approximately $20,000 for the gates and
controllers, $15,000 for the camera system and monitor setup, and $70,000 for the
mill-and-fill of the north Police department parking lot. When compared to the most
recent estimate of $300,000 for the replacement of the Police Department fueling site,
Staff firmly believes that the permanent consolidation of the two fueling sites, and
implementation of the security and site improvements proposed is the most fiscally
responsible approach to this project. Future benefits to be realized include increased
operational efficiency related to management and maintenance of the fueling site and
underground storage tank, elimination of the additional insurance required on an
extra tank and fueling site, and increased employee safety and facility security at the
DPS.
•

Other Alternatives

As included in the attached memo, staff researched the possibility of eliminating
fueling on-site. This is not efficient for several reasons including the need to fuel heavy
equipment that is impractical to drive to another city or fueling location, loss of
productivity, unavailability during an emergency and cost control through the
cooperative fuel bid. The City currently pays approximately $1.99 a gallon for gasoline
and $1.91 a gallon for diesel through the cooperative bid. Based on typical usage of
53,000 gallons of gasoline and 34,000 gallons of diesel; this cooperative bid saves the

Department of Public Services
City of Madison Heights
801 Ajax Drive
Madison Heights, Michigan 48071
p (248) 589-2294 | f (248) 589-2679
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City approximately $72,120 per year when compared to today’s market prices of $2.69
and $2.94 respectively.
Recommendation
R.W. Mercer has indicated via email that they are still able to honor their original
pricing for this project. Having performed the additional research requested, and
presented in the attached report, identifying a significant cost savings through the
elimination of a planned future project, and quantifying the necessary improvements
required, Staff and I recommend that Council un-table this item for consideration, and
approve the proposal from the R.W. Mercer Company, of Redford, Michigan, for the
Replacement of Underground Storage Tanks and Fueling Site Improvements at the
DPS, including Alternate 4, for a total project cost of $491,493. Funding has been
carried-forward, and is available for this project.
Due to the amounts initially estimated, Staff will be preparing formal bids and/or
gathering multiple quotes for the various security and site improvements related to
this project. These will be presented for Council’s consideration at a future date. It is
estimated this will total approximately $105,000; a significant savings from the
projected $300,000 to be budgeted over additional future years from the General Fund
for this project.

Department of Public Services
City of Madison Heights
801 Ajax Drive
Madison Heights, Michigan 48071
p (248) 589-2294 | f (248) 589-2679

MEMORANDUM
DATE:

June 12, 2019

TO:

Melissa R. Marsh, City Manager

FROM:

Sean P. Ballantine, DPS Analyst/Planner
R. Corey Almas, Interim DPS Director

SUBJECT:

Alternate Options/Necessity for DPS Fueling Site

At the regular council meeting of May 13, the agenda item for replacement of the DPS
fueling site was tabled after discussion regarding possible alternative uses for the
excess funds in the Water Meter Replacement Program, and the overall necessity for a
municipal fueling site, as opposed to an inter-local agreement with another City. Staff
would like to take the opportunity to address these questions, starting with the latter.
Shortly after the Council meeting, Mr. Almas reached out to his colleagues in the
Southeastern Oakland County Public Works Association (SOCPWA) to gather their
feedback. As summarized in the attached worksheet, although we received a variety of
answers, most of our surrounding cities are in consensus on several key points:
•

Most have at least one, if not multiple municipal fuel sites.

•

Most would not consider an agreement with a neighboring community, except
in the event of an emergency or as a contingency.

•

Most would even less consider going solely to a commercial fueling station, such
as Meijer, through a fleet card program.

These points are supported by a number of reasons, including cost control by
cooperative fuel bid, asset management (knowing how much fuel is going into each
vehicle, and which account to charge it to), priority/availability during an emergency,
facility security and liability, lost productivity due to traveling out of the city, the need
to fuel heavy equipment which is impractical or unfeasible to drive to another city, and
employee safety at another facility, public or private. It is our belief, echoed by our
colleagues, that the benefits of the DPS housing a municipal fueling site within the
City limits far outweigh the costs. Although the tanks are not leaking at the moment,
it cannot be overstated that the question is when, not if, they will begin to do so. All of
the pumping, dispensing, and monitoring equipment is also aged, and suffering from
breakdowns. Maintenance is becoming more difficult and expensive due to
discontinued parts, also resulting in increased downtime at the pumps. Staff has been
phase funding for the replacement of this asset over the last several years as a
Department of Public Services
City of Madison Heights
801 Ajax Drive
Madison Heights, Michigan 48071
p (248) 589-2294 | f (248) 589-2679

MEMORANDUM
proactive effort to keep our City fleet, including our police and fire vehicles, properly
fueled and on the road. It is also our priority to responsibly maintain our facility,
replacing the tanks before they begin to leak, as opposed to waiting until we have an
actively leaking underground storage tank (LUST) situation requiring EGLE
(Department of Environment, Great Lakes, and Energy; formerly DEQ) intervention
and remediation.
The bids for this project came in significantly over budget, despite our inclusion of an
inflator and contingency to the original quoted pricing, and the addition of an extra
phase of funding. We have been increasingly seeing this with many phased projects;
the last year has seen double-digit increases in material and labor costs, which simply
could not be foreseen three and four years ago when these projects were first
budgeted. Staff had recognized a significant savings in the Water Meter Replacement
Program account due to less-than anticipated contingency costs, and the diligence of
Utilities Supervisor Woodward in identifying a piggyback bid which allowed us to
purchase and store the meters and equipment for the project early, at a discounted
price. This savings was identified as a mechanism to cover the budget overage for the
DPS fueling site.
In response to the question of whether alternatives for this unexpected surplus were
evaluated, such as installing an extra water main, the simple answer is no. As with all
of the budgets that DPS oversees, Staff evaluates and prepares the capital outlay
needs of these divisions several years out. In the case of water main, a five and twenty
year table has been prepared which not only factors in upcoming road construction,
but also age, condition, location, and size of the existing water main, as well as the
frequency of breaks it has experienced. Another factor is the quantity of pipe that the
DPS is able to install in a year factoring in seasonal limitations and other projects or
commitments. Another consideration is that the turnaround time for a planned water
main to go through topographic surveying, engineering, design, plan preparation,
materials analysis and delivery, and approval of plans by the EGLE is approximately
3-4 months; DPS simply does not have the ability or authority to add water mains to
the schedule when surplus funding becomes available. The City’s water main
replacement program is proactive and aggressive, thereby allowing us to maintain
superior water quality while also being fiscally responsible.
If this funding did not happen to be available, a Budget Amendment would have been
requested to cover the overage on this much-needed project. It is also worth noting
that since the Council meeting in which this item was tabled, the gas pump failed
again, resulting in an approximate Thursday-Monday period in which City personnel
were unable to fuel gasoline on-site. Due to the safety, cost-savings, control, and
Department of Public Services
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MEMORANDUM
efficiency of having a municipal fueling site, the fact that our current site continues to
age and degrade, and the continual increase in price which will invariably result in
this project becoming more expensive if deferred, Staff would respectfully request that
this item be returned to the table for consideration, at which time, it is our hope that
Council approve the replacement of the DPS fueling site.
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Fueling Site Information - Other Cities

City

Farmington Hills

Fueling Sites

Improvements/Plans

Is off-site fueling a consideration?

Concerns with off-site fueling?

Do you have/know of
communities with site
sharing agreements?

UST Gas @ City Hall, Gas/Diesel @ DPW and
Parks (3 sites)

All dispensers and tank monitoring systems replaced. PD/City
Hall approaching end-of-life, looking at above-ground
replacement.

Currently talking about, commercial fueling yes,
agreement with neighboring community no.

Issues with getting priority in a major
event/disaster.

No

Currently using the WEX fleet cards to supplement.
Open to agreement with neighboring community if
savings can be achieved.

Cost and travel time to nearest facility.

Not sure

Oak Park

AST Temp Gas/Diesel at DPW, Diesel @ Fire Dept.
(2 sites)
None planned at this time.

Berkley

UST gas and AST diesel at DPW (1 site)

UST, pump, and key systems planned in the CIP a couple years Discussed previously, had trouble finding a 24/7
out.
station with diesel.

Huntington Woods and Berkley
Schools use Berkley's fuel station.

Diesel/Gas at DPW (1 site)

Converted from UST to AST in early '90s. Replaced the pumps Use area gas stations when necessary, but do not plan
this year. Site improvements to allow 2 vehicles to fuel at once to remove fuel site. Benefits of having on-site offsets
under a covered location are planned.
cons. (blackout, emergencies)
Loss of work time fueling in another city.

Not aware of any.

Rochester

Rochester Hills

Yes

New input system being pilot tested.

No for commercials, agreement with neighboring
community only in the event of an emergency.

Southfield

Gas @ Police, Gas/Diesel @ DPW, AST Diesel at
each FD station (sites unknown)

Dispenser replacement in last few years.

No for either.

Inaccurate fuel usage tracking

Troy

Gas @ PD/City Hall, Gas/Diesel @ DPW (2 sites)

Replaced dispensers, currently upgrading management
system, plan to replace all tanks in 2021

Have not discussed, developing a plan to incorporate
only in emergencies.

Priority during disaster, private station which could
handle truck traffic during a storm/emergency
No

One site

Upgrading dispensers/management system. Research showed
Only a couple local stations which could
this would be cheaper in the long run than switching to fuel
No. Allowed Hazel Park to use fuel site when their site accommodate larger vehicles/equipment,
cards.
was being repaired.
increased cost of retail fuel, few 24/7 options

Ferndale

Availability, billing issues, and logistics

No (internal, library)

No

Preemptively, Royal Oak would consider an interlocal with us, currently charging 1.23/vehicle plus 12 cents a gallon to school district to cover overhead, concern would be with traffic in their yard, and pending extensive discussion.

No

DPS LIST FOR OFFICER SAFETY WHILE FUELING

1. Lighting throughout DPS lot from gates to fueling area.
2. Video Cameras with live feed to PD Dispatch showing entry/exit gates and both sides of
fueling area.
3. Automatic gate at main gate area with keypad for entry and wireless key fobs for entry by
vehicles. Southwest gate to be secured (or automatic) during non-DPS hours.
4. Gate on north side of DPS (to subdivision area) secured at all times unless needed for
use.
5. Change in DPS property use by vendors. Currently, vendors like Italia, DiLisio, and
Sunde Brothers have unfettered access to DPS lot and park their equipment and fueling
stations there year-round. Security needs to be tightened so that not everyone has access
to DPS lot that does not work for DPS.
6. Need man gate opening at main DPS gate to allow for ACO Volunteers to walk dogs
outside of the DPS lot area.
7. Motor Carrier Scale slots moved further away from gas pumps, if possible, to facilitate
gassing up of vehicles and trucks being weighed at the same time. Elevation study would
be needed whether they are moved or replaced where they are to ensure compliance with
state laws for per axle weight.
8. Re-pave police lot where previous gas tanks were located with asphalt rather than the
temporary patch material. Area is holding water and not draining to the storm drains.

Price Quote

35083 Cordelia
Clinton Twp., MI 48035
Phone: 586-791-5400
Fax: 586-791-0903

Quote Date

Quote #

7/8/2019

43187

sales@IceGateSystems.com | www.IceGateSystems.com

Customer:

Job Location:

City of Madison Heights DPS
801 Ajax Drive
Madison Heights., MI 48071

City of Madison Heights DPS
801 Ajax Drive
Madison Heights., MI 48071

Attention

Valid Through

Sean Ballantine

10/8/2019

Qty

Ship Via

Salesperson

Terms

RC

30% Deposit/Net Due

Description

Price

Amount

1 Remove (1) Existing Gate Pole, Leaving Other One For Slide Gate Latch Pole.
1 Install One Cantilever Slide Gate For 26 Foot Opening With
Black 8 Gauge Spectra Vinyl Coated Wire With Galvanized Framework Painted Black.
4 Galvanized Sealed Bearing Gate Rollers With Roller Covers(Per UL 325 Safety Compliance)
*Note: Gate Rollers Will Eventually Wear The Black Finish On Top And Bottom Gate Rails.
1 Saw Cutting Curb At Latch Pole For Gate Height.
2 3" Operator Mounting Post With Concrete Footings
1 Hysecurity Slide-Smart Model HD25 Continuous-Duty Commercial Slide Gate Operator.
* Completely Enclosed Lockable Cabinet.
* Battery Back-Up.
* Slow Start, Slow Stop To Increase Operator Life.
* 5-Year Manufacturer's Warranty.
1 Radio Receiver(Programmable) For Remote Operation
1 Concrete Pedestal Footing.
1 Gooseneck Pedestal
* Vehicle Height.
* Black Powder Coat Finish.
1 Commercial Grade Hardwired Programmable Stand-Alone Keypad
* Sealed Weatherproof Metal Housing With Metal Keys.
* Lighted Housing.
* 480 Code Capacity.
* Two Relay Output.
* Allows For Both Momentary And Latch Open Codes.
1 4" Protection Post With Black Reflective PVC Cover On Approach Side Of Pedestal.
2 Vehicle Detection Loop(s)
* For Vehicle Protection.
* Saw Cut & Installed Into New or Like-New Roadway Surface.
* Includes Detectors For Vehicle Protection and Free Exit.
* Gate Will Auto Close After Vehicle Passes.
(Continued On Page 2)
CONDITIONS: The prices and terms outlined in this quotation are not subject to verbal change nor any other alterations unless approved in writing by
the Seller. Also, the fulfillment of performance of said quotation and agreement may become invalid in time of work strikes, accident, fire,
unavailability of materials or circumstances beyond our control. Typographical and stenographic errors subject to correction. Conditions not
specifically stated herein shall be governed by established trade customs. TERMS INCONSISTENT WITH THOSE STATED HEREIN WHICH MAY
APPEAR ON PURCHASER'S FORMAL ORDER WILL NOT BE BINDING ON THE SELLER.

TO ACCEPT THIS PROPOSAL PLEASE COMPLETE THE FOLLOWING INFORMATION AND RETURN:
PO Number:

Date:

____________... Signature / Name:
Page 1

_______________________...
_________________________________...

Price Quote

35083 Cordelia
Clinton Twp., MI 48035
Phone: 586-791-5400
Fax: 586-791-0903

Quote Date

Quote #

7/8/2019

43187

sales@IceGateSystems.com | www.IceGateSystems.com

Customer:

Job Location:

City of Madison Heights DPS
801 Ajax Drive
Madison Heights., MI 48071

City of Madison Heights DPS
801 Ajax Drive
Madison Heights., MI 48071

Attention

Valid Through

Sean Ballantine

10/8/2019

Qty

Ship Via

Salesperson

Terms

RC

30% Deposit/Net Due

Description

Price

Amount

1 Photo Eye Assembly Spanning Gate Opening To Reverse Gate If Object Is Detected. (External
Entrapment Device Per UL325 Minimum Safety Compliance)
1 Reversing Safety Gate Edge Assembly Along Tail Edge Of Gate To Stop Gate Upon
Obstruction During Open Cycle. (External Entrapment Device Per UL325 Minimum Safety
Compliance)
** The Current UL325 Operators Require External Entrapment Protection Devices, Monitoring
Both The Open and Close Direction of Travel.
1 TOTAL QUOTE:

14,910.00

14,910.00

~ Add $20.00 Per Individual ID Radio Remote.
~ Grading On Other Side By Owner For Gate Height.
~ Tax Not Included
~ Power To Operator By Electrician.
~ Conduit From Pedestal To Operator By Electrician.
Terms: 30% Deposit Due With Signed Quote, Balance Net Due
All material will remain the property of International Controls until all invoices pertaining to
this job are paid in full. ICE retains its right or ownership, access and/or removal of said
material(s) in the event of non-payment. ICE assumes no responsibility for any unmarked
sprinkler lines, or any other unmarked burial lines or objects. The customer will assume all
liability for damage caused by directing ICE to dig in the immediate vicinity of known utilities.
ICE accepts personal checks, cashier's checks, money orders and most major credit cards. An
additional 4% processing and convenience fee will be added to all Credit Card payments.
Quoted price includes Liability insurance up to $2 million, additional insurance requires a
surcharge which will be added to any and all applicable invoices.

CONDITIONS: The prices and terms outlined in this quotation are not subject to verbal change nor any other alterations unless approved in writing by
the Seller. Also, the fulfillment of performance of said quotation and agreement may become invalid in time of work strikes, accident, fire,
unavailability of materials or circumstances beyond our control. Typographical and stenographic errors subject to correction. Conditions not
specifically stated herein shall be governed by established trade customs. TERMS INCONSISTENT WITH THOSE STATED HEREIN WHICH MAY
APPEAR ON PURCHASER'S FORMAL ORDER WILL NOT BE BINDING ON THE SELLER.

TO ACCEPT THIS PROPOSAL PLEASE COMPLETE THE FOLLOWING INFORMATION AND RETURN:
PO Number:

_________________...

Date:

____________... Signature / Name:
Page 2

_______________________...
_________________________________...

Trendset Communications Group,
LLC

Quote
No.:

Phone: (586) 765-0770
Fax: (586) 948-9977
23885 Denton St
Clinton Twp, MI 48036

Date:

Prepared for:

Prepared by: Kelly A. Evans
Account No.: 428

Madison Heights - City Hall (HQ)

Phone: (248) 589-2294

2327
7/2/2019

300 West 13 Mile Road
Madison Heights, MI 48071 USA
Quantity Item ID

Description

UOM

Sell

Total

***This quote is for budgetary purposes for cameras overlooking DPW fuel pumps.
3 Camera - Verkada - Ou Verkada D50 Outdoor Dome - 30 Days
tdoor Dome D50
Series - 30 Days Video
Storage

EA

$602.86

$1,808.58

3 Camera - Verkada - Mo Verkada Mounting Arm Kit
unt - Arm Kit

EA

$59.68

$179.04

3 Camera - Verkada - Mo Verkada Wall Mounted L-Shaped Bracket
unt - Wall L-Shaped
Kit
Bracket Kit

EA

$91.06

$273.18

3 License - Verkada - 10
Year

Verkada 10 Year Camera License

EA

$1,128.71

$3,386.13

Comtran Plenum Category 6 Cable, Blue,
per foot

EA

$0.23

$345.00

3 Camera - Verkada - Po Verkada PoE Injector GigE
E Injector GigE

EA

$89.01

$267.03

3 Surge
Surge Protector- 10/1000 - Citel , Side
Protector - 10/1000 - C Screw, no SN,
itel Power Over
Ethernet

EA

$38.82

$116.46

3 Misc Materials

Gigabit Ethernet Industrial grade PoE
100m reach extender

EA

$115.00

$345.00

Engineering

HR

$95.00

$190.00

Installation

HR

$95.00

$1,900.00

1,500 CAT6 - Comtran - Plen
um - 4 Pair
23AWG - Blue

2.00 Labor - Engineering
20.00 Labor

Your Price:
Total:

Prices are firm until 8/1/2019

$9,210.42
$9,210.42

Terms: Net 30

Prepared by: Kelly A. Evans, kevans@tcg-pros.com

Date: 7/2/2019

Accepted by:

Date:__________
___________

Disclaimer
quote - no you saved section.rpt

Printed: 7/2/2019 11:55:16AM

Page 1

Quote
No.:
Date:

2327
7/2/2019

Acceptance of this quote includes acceptance of TCG's Terms and Conditions and Project Clarifications.

quote - no you saved section.rpt

Printed: 7/2/2019 11:55:16AM
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PETROLEUM PROPOSAL/CONTRACT

2322 Brooklyn Rd. 4585 Executive Drive
Jackson, MI 49203
Portage, MI 49002
(517) 787-2960 ph. (269) 321-2280 ph.
(517) 787-8111 fax
(269) 321-2285 fax
Legal Company Name

3366 Three Mile Rd., NW
Walker, MI 49544
(616) 453-7444 ph.
(616) 453-7813 fax

12870 Inkster Rd
Redford, MI 48239
(313) 286-3300 ph.
(313) 766-4850 fax

3124 Commerce Center Dr.
Saginaw, MI 48601
(989) 753-4016 ph.
(989) 753-9360 fax

2801 Dickerson Rd.
Gaylord, MI 49734
(989) 732-2971 ph.
(989) 732-5329 fax

4020 Merchant Rd.
Ft. Wayne, IN 46818
(260) 489-3566 ph.
(260) 489-0738 fax

City of Madison Heights
Proposal Submitted to

Phone

Sean Ballantine

(248)-583-0828

Street Address

Site Name

300 West 13 Mile Road

Madison Hts. Police Dept.

City, State, Zip Code

Site Location - Address

Madison Hts, MI 48071

Same

Contact Email
SeanBallantine@MadisonHeights.org

Job Description
New UST and Fueling System

Fax

Date

5/6/2019
Job #

Site Phone

Proposal Submitted By:

Jason R. Foster

We appreciate the opportunity to submit the following proposal.

Please review the following Scope of Work:
A) EXCAVATION:
Demo concrete/asphalt in existing lot.
Excavate as necessary for the installation of (1) 10,000 gallon UST.
Backfill new tank excavation with pea stone.
Excavate as needed for two (2) canopy footers, piping, and related assessories.
B) TANKS:
Furnish and install one (1) double walled, fiberglass, 10,000 gallon UST.
Furnish with tank fiberglass STP sump, precast concrete deadmen anchors, turnbuckles, and fiberglass straps.
New tank to have brine filled secondary.
C) PIPING:
Furnish and install new double walled fiberglass product pipe (3”/2”) for one dispenser.
Furnish and install 2” fiberglass pipe for tank vents.
Furnish and install 4” steel pipe for risers.
D) SPILL CONTAINMENT – OVERFILL PROTECTION – MANHOLES:
Furnish and install one (1) 42” manholes, one (1) 12” manholes, and two (2) 18” manholes.
Furnish and install one (1) double walled 5 gallon spill container with overfill drop tube, cap, and adapter.
Furnish and install one (1) single walled 5 gallon spill container for vapor recovery with vapor recovery cap and adapter.
E)

CONTAINMENT:
Furnish and install one (1) dispenser sump for one (1) new dispenser.
Furnish and install new (3”/2”) penetration fittings for product entry into sumps and ¾” penetration fittings for conduit.

F)

DISPENSERS:
Furnish and install One (1) Gasboy dual hose, Single product dispenser for gasoline, all stainless steel panels.
Furnish and install two (2) ¾” nozzles, swivels, breakaways, and 12’ hoses.
Furnish and install two (2) high hose retrievers.

G) FUEL MANAGEMENT:
Furnish and install one Gasboy fuel management pedestal to match new at DPW.
Furnish and install 60 Mifare tags for fuel authorization.
H) SUBMERSIBLE PUMPS:
Furnish and install one (1) 1.5 hp submersible pump with controller mounted in building.
I)

TANK MONITOR:
Furnish and install one (1) Veeder-Root tank probe and sensors as needed.

*Standard R.W. Mercer Co. Terms and Conditions will apply including winter/frost clauses.
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J)

ISLANDS:
Furnish and install one (1) 4’ X 6’ X 13” stainless steel island form for fuel islands and card reader.
Furnish and install four (4), 6” bollards with plastic covers at islands.

K) CONCRETE:
Prep and pour 8” thick concrete tank slab with rebar reinforcement up to 500 square feet adjacent to drive slab.
Prep and pour 6” drive slab and concrete for new island area, up to 1,000 square feet.
L)

CANOPY:
Furnish and install one (1) 2 column canopy, 24’ X 40’ with 14’ clearance.
Furnish and install four (4) LED canopy lights and integral column drains.

M) ELECTRICAL:
Furnish and install new conduits for new UST from building and pull new wire from building.
N) SERVICE:
Provide labor for installation of equipment, post construction testing, and close out documents.
Purge/calibrate dispensers, startup all equipment including dispensers, tank monitor, and fuel management system, and
commission for warranties.
NOTES:
Prices stated are firm for 60 days from the date of this proposal.
Price does not include any disposal of contaminated soil or dewatering.
Price does not include any applicable taxes.

We propose to furnish the above, in accordance with the specifications as referenced below, for the TOTAL SUM of:
Two Hundred Ninety Eight Thousand, Two Hundred Twenty Seven Dollars and 00/100 …………..$ 298,227.00

Note: The Total Contract Price above does not include any Accepted Alternates initialed below.
Alternate # 1 – Furnish A&B Certification services for location, yearly price:
Accepted Alternates Price:

ADD:

$ 1,500.00/year

(initial)

Alternate # 2 – Furnish 60 “Fuelpoint” components for Gasboy Fuel Management System. Includes wireless
programmer, Datapass modules for either wired or OBD port use, and rings/micro cube for fuel fill necks. OBD
Port Datapasses typically best on vehicle years 2008 or newer, and all components would require training of City
personnel on installation, use, and management of the components, which is included in the price shown.
Accepted Alternates Price:

ADD:

$ 19,980.40

*Standard R.W. Mercer Co. Terms and Conditions will apply including winter/frost clauses.

(initial)
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PETROLEUM PROPOSAL/CONTRACT
Payment to be made as follows: Construction draws as necessary; Major equipment invoiced upon shipment from
___________ (initial)
vendors; All Balances Due Net 10.

Acceptance: Customer hereby accepts the Terms and Conditions set forth on the reverse side of this contract.
Customer is responsible for all sales, use and other governmental taxes and charges, which are not included in the price
unless expressly stated. R.W. Mercer Co. is authorized to perform the work as specified. This Proposal/Contract is
subject to credit approval and may be revoked before acceptance.
Proposed:

R.W. Mercer Co.

Accepted:

By:

By:

Title:

Title:

Date:

Date:

*Standard R.W. Mercer Co. Terms and Conditions will apply including winter/frost clauses.

City of Madison Heights

CITY OF MADISON HEIGHTS
ELECTRONIC COUNCIL AGENDA REQUEST FORM
SUBMITTED TO:

Melissa R. Marsh, City Manager

SUBMITTED BY:

Joseph G. Vitali, DPS Director

DATE:

FOR CONSIDERATION AT THE COUNCIL MEETING OF:

04/15/19
04/22/19

ACTION REQUESTED
PRESENTATION
FUTURE PUBLIC HEARING
PUBLIC HEARING – SPECIAL APPROVAL
BID AWARDS / PURCHASES
PUBLIC HEARING – OTHER
ORDINANCE - FIRST
COMMUNICATION
ORDINANCE - SECOND
REPORT
OLD BUSINESS

✔

DESCRIPTION OF ITEM
Bid award for the DPS fueling site underground storage tank replacement and fueling site improvements.
IF ORDINANCE, CITE TITLE/CHAPTER SECTIONS
POLICY CONSIDERATION
Please see attached. Staff and I recommend that Council approve the proposal from the R.W. Mercer Company,
of Redford, Michigan, for the Replacement of Underground Storage Tanks and Fueling Site Improvements at the
DPS, including Alternate 4, for a total project cost of $491,493.

FINANCIAL IMPACT
No Impact
Fee Waiver Proposed
Wtr/Swr Capital Outlay
Budgeted Fund Name(s) Improvements/Elec. Equipment Department Name
$350,000
590-901-9870-000
Appropriated in Acct. No.
Budget Amount
$1,257,749
Amount Available in Acct.
Second Account Number
Budget Amount
590-901-9860-000
Amount Available in 2nd Acct.
Revenue Generated
$204,782
Other Comments A savings from the commercial Water Meter Replacement Program (590-901-9860-000), is
available to cover the budget overage for this project.
REVIEW CHECKLIST
DEPARTMENT

Joseph G. Vitali, DPS Director

DATE

DEPARTMENT

DATE

CITY MANAGER

DATE

See P:\SHARED\COUNCIL AGENDA\FORMS
Rev. January 2004

ITEM #

04/22/19

F-

MEMORANDUM
DATE:

April 15, 2019

TO:

Melissa R. Marsh, City Manager

FROM:

Joseph G. Vitali, DPS Director

SUBJECT:

Bid Award – DPS Fueling Site

Approximately five years ago, the underground fuel tank at the Police Department was
discovered to be taking on water, and was subsequently decommissioned and
removed, eliminating the gasoline fueling station at the PD, and requiring all City
vehicles to fuel at DPS. During this process, Staff recognized that the fuel tanks at the
DPS were equally as old, and nearing the end of their useful life. In order to prevent a
similar failure at DPS, and to eventually rehabilitate the PD fueling site, Staff began
phasing funding through the Budget process for the replacement of the DPS and
Police Department storage tanks and fueling stations, based on the quotes provided as
part of the investigation and decommissioning process, with a modest inflator to cover
rising costs over time.
The DPS fueling site was fully funded in the approved FY 2018-19 Budget, and Staff
solicited the assistance of Energy Sciences, the City’s energy management consultant,
to act as the project management firm. The team prepared Request For Proposal (RFP)
#MH-1811 “Replacement of Underground Storage Tanks and Fueling Site
Improvements”. Five vendors attended the mandatory pre-bid meeting on December
19, 2018, and two proposals were submitted by the January 31 deadline. A third
vendor arrived after the 11:00 AM deadline, and was subsequently disqualified from
submitting their proposal.
The proposals received were from Oscar W. Larson, and R.W. Mercer. Larson is a wellestablished firm with whom the City has had many years of experience. Mercer is also
a well-established company, with extensive experience in this field. Upon review of the
proposals, it was immediately evident that the Larson proposal was lacking certain key
items required as part of the RFP, and had not provided enough information to make a
comprehensive comparison between the two. Due to the prices provided by both
vendors, Staff felt the need to perform additional due diligence. To that end, a bid
clarification meeting was held with each vendor on March 6, and the opportunity was
given for Larson to provide pricing for the items they had omitted. Larson provided this
pricing, and further analysis ensued between the two proposals.
In the attached letter from Energy Sciences, they concurred with Staff’s assessment
that even with the clarification, the Larson proposal still provided unclear and

Department of Public Services
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MEMORANDUM
imprecise information, as well as a wide range of probable and unknown additional
costs for the project. In comparison, the Mercer proposal much better addressed the
scope of work requested by the City for this project, including realistic quantities
which would minimize the potential for any additional unforeseen expenses. As a
result, although there is a clear difference between the base bid price from both
companies, the team recognizes that this single metric is not an accurate way to define
bid award, particularly when considering the inconsistencies of the Larson proposal as
related to the scope of work. The intent of this RFP was to provide the highest quality
product to the City, reflecting Staff’s ongoing commitment to be responsible stewards
of our taxpayers money.
A number of desired alternates were included with each proposal, however, the team is
cognizant that both base bids for this project are in excess of budgeted funds. We
would, however, request the inclusion of Alternate #4. This is the A and B operator
inspection service and certification, which is required by the State of Michigan
Department of Licensing and Regulatory Affairs (LARA). This is a service which we are
already paying for on an annual basis.
The team and I have thoroughly reviewed the proposals, and I concur with the
recommendation of Staff and Energy Sciences that the Mercer proposal provides the
highest value for cost, and will provide the more comprehensive finished product to
the City. As a result, Staff and I recommend that Council approve the proposal from
the R.W. Mercer Company, of Redford, Michigan, for the Replacement of Underground
Storage Tanks and Fueling Site Improvements at the DPS, including Alternate 4, for a
total project cost of $491,493. A savings from the commercial Water Meter
Replacement Program (Account 590-901-9860-000), is available to cover the budget
overage for this project.
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April 4, 2019

City of Madison Heights
Department of Public Services (DPS)
801 Ajax Drive
Madison Heights, MI 48071
Re: Replacement of Underground Storage Tanks and Fueling Site Improvements

Dear Mr. Vitali,
Energy Sciences has received the written proposals for the replacement of the underground fuel
storage tanks and improvements to the existing fueling site located at 801 Ajax Dr., Madison
Heights, MI. There were two bidding companies that provided proposals within the required
Request For Proposal (RFP) bid time frame:
x R.W. Mercer Co.
x Oscar W. Larson Co.
After reviewing the submitted proposals in detail and interviewing both companies to clarify their
respective bids, Energy Sciences is recommending that the City proceed with R.W. Mercer Co.
to provide the turn-key project. The RFP response submitted by Mercer was found to be the
most comprehensive, accurate, and cost competitive, appearing to include all of the specific
items listed in the project RFP. Mercer was also found to be more responsive during the
interviews and bid clarification process, showing great cooperation and attention to detail.
Mercer’s proposal clearly stated their assumptions for completing the design-build project, along
with giving detailed information on materials, equipment, and services that align with the RFP
requirements and the mandatory pre-bid site visit. Comparatively, the Larson proposal simply
listed scope of work items in general terms, with little detail on materials and features being
provided, and it was missing some key elements that are required to complete the project;
namely a geotechnical survey and engineering services for revisions to the site storm drainage
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system, both of which were specifically required by the project RFP. The existing site storm
drainage issues were also highlighted in the mandatory pre-bid meeting.
Larson was allowed to update their original proposal to include these two missing items, but
upon subsequent review, it was found that the Larson proposal still fell short of some of the RFP
requirements and made assumptions that were inferior to the Mercer assumptions. Larson
placed limitations on some of the materials for site preparations as indicated in Table 1, below.
This could expose the project to additional costs during the design or construction phases of the
project, while Mercer provided more complete coverage for these items in their proposal.
TABLE 1: BASE BID LIMITS & UNIT PRICING
CONCRETE
WORK
INCLUDED

SOIL DISPOSAL
INCLUDED

PEA STONE
INCLUDED

CONSTRUCTION
STAKING

Mercer

3,640 sf
(Addl. $19.75 sf)

Included

Included

Included

Larson

2,500 sf
(Addl. not listed)

450 yards
(Addl. $35/Yard)

1,020 tons
(Addl. $25/ton)

$176 per hour

COMPANY

As shown in Table 2 below, Mercer’s original base bid cost for the project appears to be higher
than Larson’s cost. However, as previously described, the Larson base bid did not include all of
the RFP requirements and had materials limitations that Mercer did not have. During the bid
clarification period, Larson submitted an additional cost for the missed survey and engineering
to bring their total base bid cost up to $450,851 as compared to Mercer’s $489,993. However,
due to the limitations on certain materials and other potential inconsistencies based on a lack of
detail in the Larson submittal, these two prices are not necessarily thought to represent
equivalent scope and project risk.
Further, evaluating the pricing submitted for the three alternate items that are recommended to
be included in the project, Mercer’s pricing for Alternate 2 (Four nozzles at each of two pumps),
Alternate 3 (Diesel Exhaust Fluid Tank) and Alternate 4 (A & B Operator/Inspection services)
totals $36,667 while Larson’s pricing for only Alternates 2 and 4 total $109,700 (Note: Larson
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did not provide pricing for Alternate 2, so again, not equivalent in scope). Summing the base bid
and alternates that were provided by each company, the grand total for Mercer is $526,360 and
Larson is $560,551, recognizing that the Larson price does not include Alternate 3, the DEF
tank and carries limitations on some materials.
TABLE 2: PRICING SUMMARY
ORIGINAL
BASE BID

BASE
CLARIFICATION

FINAL
BASE
BID

ALT 2

ALT 3

ALT 4

Four
Nozzles

DEF
Tank

A/B
Oper/Insp

Mercer

$489,993

N/A

$489,993

$23,165

$11,702

$1,500

$526,360

Larson

$437,102

$13,749

$450,851

$108,200

No Bid

$1,500

$560,551

FIRM

GRAND
TOTAL

Based on this analysis and the information submitted, Mercer’s price appears to provide the
lower project total cost while being the overall superior quality of response to the RFP and
providing less apparent risk for additional cost extras as the design-build project progresses.
If you have any questions or require further assistance, please contact me.
Sincerely,

Shelley Sullivan
President
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City Council/Downtown Development Authority/Planning Commission
Joint Meeting
Madison Heights, Michigan
August 8, 2019
A Joint Meeting of the Madison Heights City Council, Downtown Development
Authority (DDA), and Planning Commission was held on Monday, August 8,
2019, at 6:00 p.m. at the Madison Heights Active Adult Center at 29448 John
R, Madison Heights, Michigan.
City Council Present:

Mayor Hartwell, Mayor Pro Tem Bliss, and
Councilmembers Corbett, Gettings, Grafstein,
and Scott.

City Council Absent:

Councilman Soltis.

DDA Present:

Chairperson Van Buren, Mr. Busler, Mayor
Hartwell, Mr. Yousif, City Manager Marsh, and
Ms. Valmassei.

DDA Absent:

Ms. Charlebois, Mr. Jarbo, Mr. John, Mr.
Johnson, Mr. Keys, Ms. Renshaw, Mr.
Sheppard, Ms. Spreitzer.

No DDA quorum was present.
Planning Commission Present: Chairperson Wakeland, Mayor Hartwell, Mayor
Pro Tem Bliss, Mr. Champagne, Mr. Conn, Ms.
Holder, and City Manager Marsh
Planning Commission absent:

Mr. Kapolka, Mr. Sylvester

Others Present:

Community
and
Economic
Development
Director Hicks, City Clerk Printz.

CM-19-245.

Main Street Oakland Program Presentation.

Principal Planners Annaka Norris and John Bry, representing the Main Street
Oakland Program, gave an overview of the program. They noted that the Main
Street Oakland Program was an economic development tool that uses a four
step approach: design, organization, promotion, and economic vitality. The
nine guiding principles of the program are: comprehensive, incremental, selfhelp, public/private partnerships, capitalizing on existing assets, quality,
1
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change, action-oriented, and flexibility. Mr. Bry went through each of these
guiding principles in greater explanation. Mr. Bry noted that Oakland County
is available to offer technical assistance to the City as well as educational
opportunities. Members of the audience asked questions pertaining to: data
analysis for businesses in the DDA, what next steps and actions that the City
should take after tonight’s presentation, resources and guidance available to
the City, and the necessity of incorporating the DDA Master Plan into the city’s
Master Plan document.
CM-19-246.

Meeting Open to the Public.

No public presented themselves to speak.
CM-19-247.

Adjournment.

There being no further business, the Joint Meeting was adjourned at 7:34 p.m.

Brian C. Hartwell
Mayor

Cheryl E. Printz
City Clerk
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Regular Meeting
Madison Heights City Council
Madison Heights, Michigan
August 12, 2019
A Regular Meeting of the Madison Heights. City Council was held on Monday,
August 12, 2019 at 7:30 p.m. in the Municipal Building at 300 West Thirteen
Mile Road, Madison Heights, Michigan.
Present:

Mayor Hartwell.
Councilmembers: Corbett, Gettings,
Grafstein, Scott, and Soltis. City Manager Marsh, City
Attorney Sherman, and City Clerk Printz

Absent:

Mayor Pro Tem Bliss

An invocation was led by Councilman Soltis and was followed by the Pledge of
Allegiance to the Flag.
CM-19-248,

Excuse Councilmemeber.

Motion by Councilor Grafstein, seconded by Councilman Gettings, to excuse
Mayor Pro Tem Bliss from tonight’s meeting.
Yeas:
Corbett, Gettings, Grafstein, Scott, Soltis, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
CM-19-249.

Public Hearing – Special Approval 19-04, Sports Car, Inc.
– 1401 W. Girard Ave.

City Manager Marsh reviewed the proposed Special Approval 19-04.
A public hearing was held at 7:33 p.m. to hear comments pertaining to Special
Approval 19-04, Sports Car, Inc. – 1401 W. Girard Ave., to allow a used car
dealership in the M-1 District.
Gloria Moore, 27368 Dartmouth, asked clarification on the street location.
Calvin Vasseur, 29724 Mark, stated that he lives directly behind the proposed
business and asked what the impact will be from exterior lighting and noise, as
well as the potential for this type of use in the future if the applicant moves
from the proposed location.
He also asked the hours of operation.
Community and Economic Development Director Hicks responded that the
proposed hours of operation are Monday through Friday from 10 a.m. to 5 p.m.
He added that the approval requested is for a Special Use, and specific for this
type of operation. If approved, there will be no vehicle repairs on site and the
1
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site plan showed no increase in lighting, with the parking area used mostly for
storage of cars. The approval would be specific to this type of operation, but
while someone could come in to the building at a future date, they would have
to follow the specific requirements of the approval.
Applicant Paul Petre, 11980 Cherokee Circle, Shelby Township, stated that
there is no proposal to modify the existing lighting. The business does not sell
cars to the public, but rather to other dealers and some through eBay and they
operate as wholesalers. There may be public to pick up a vehicle, but they will
not be test driving it. In addition, they are not modifying the parking lot.
There being no further comments, the public hearing was closed at 7:40 p.m.
Motion by Councilman Corbett, seconded by Councilor Grafstein:
WHEREAS,

a Special Approval Board application has been received from
Sports Car, Inc. requesting used car dealership in M-1
district; and:

WHEREAS,

a public hearing was published in the Madison Park News on
July 17, 2019 and notices were mailed to property owners
within 500 feet of the aforementioned property; and,

WHEREAS,

a report has been received
Development Department stating:

LOCATION:

1401 W. Girard Ave.

REQUEST:

Special Approval to allow a used Car Dealership in the M-1
District under Section 10.329(5) of the Zoning Ordinance.

EXISTING ZONING:
EXISTING USE:

from

the

Community

M-1 – Light Industrial

Office Building

STAFF ANALYSIS:
1.

Special Approval is required to allow a used car dealership in the
M-1 District. Applicant is proposing a high-end used sports car
dealership with no motor vehicle service on site.

2.

The applicant will display one or two cars inside the building in the
showroom. The Building Inspector has already verified there is a
basement under ½ of the building, but there is no basement below
the area where the vehicles will be displayed. The display area is a
solid concrete slab that can support the weight of the vehicles.
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3.

There is another user in the building that publishes books. They
have offices in the basement.

4.

The parking provided on site exceeds the minimum number of
spaces required for both uses and allows for adequate parking of
vehicles for sale.

5.

The landscape plan meets all ordinance requirements.

6.

Hours of Operation: Monday – Friday; 10am – 5pm

7.

The Site Plan Review Committee has reviewed the plan and all
review comments have been addressed.

Should City Council approve this request, the following conditions are
recommended:
a.
b.

c.

No bump & paint repair work permitted.
Applicant must follow International Fire Code (IFC) 2015, 314.4
i.
Must have less than 5 gallons of gas in any vehicle
parked indoors.
ii.
Batteries must be disconnected.
iii.
Fuel tanks and fill openings must be closed to prevent
tampering.
iv.
No fueling or defueling within the building.
Applicant must follow National Fire Protection Association
(NFPA) 1, 32.4.2 (6) – Permit required for the presence of a
vehicle indoors.

NOW, THEREFORE, BE IT RESOLVED, that the Madison Heights City Council,
acting as Special Approval Board in accordance with Section 10.329(5) of the
Code of Ordinances, hereby approves use care dealership in M-1 district at
1401 W. Girard Ave. with the following conditions:
a.
b.

c.

No bump & paint repair work permitted.
Applicant must follow International Fire Code (IFC) 2015, 314.4
i.
Must have less than 5 gallons of gas in any vehicle
parked indoors.
ii.
Batteries must be disconnected.
iii.
Fuel tanks and fill openings must be closed to prevent
tampering.
iv.
No fueling or defueling within the building.
Applicant must follow National Fire Protection Association
(NFPA) 1, 32.4.2 (6) – Permit required for the presence of a
vehicle indoors.
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Yeas:
Gettings, Grafstein, Scott, Soltis, Corbett, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
CM-19-250.

Meeting Open to the Public.

Gloria Moore, 27368 Dartmouth, stated the Friends of the Madison Heights
Area Senior Citizens thank Police Chief Haines for providing security so they
could hold a safe meeting last time they met. The Friends of the Madison
Heights Area Senior Citizens are having their next meeting on August 20th at
7:00 p.m. at Clark’s Fabrication and Design, located at 1444 E. 11 Mile Road.
All are welcome.
Pat Shields, 29328 Spoon, stated she is here to ask Council about recreational
marihuana. She stated that she hears arguments that we legalized tobacco
and the big tobacco companies glamorize smoking through Hollywood movies,
tv, billboards – in any way they can to urge our youth to smoke. They got rich
and fifty years later we see the effects of tobacco smoking - hundreds of
thousands of people dying from lung cancer. We legalized alcohol and we got
addicts, broken homes, people living on the streets, and people dying from liver
disease. Neither one of these devices gives anything to improve or enrich the
lives of people. They only enrich the profit of the big tobacco companies and
big money people. Now they are back again, pushing marihuana and they are
coming after our youth with their high potency THC products. Study after
study shows marihuana use results in severe mental illness, psychosis, and
schizophrenia. Why not allow it? We ruined our livers, our lungs, and why not
our kids minds too? Severe mental illness will be our next big fight as the pot
industry laughs all the way to the bank. She urged Council to not make it easy
for our youth to obtain marihuana products in our city with recreational
marihuana.
Michael Salley, 25466 Miracle, addressed the problem of lane closures on John
R between Lincoln and Ajax. He stated that there have been over 15 closures
in the past month and it is getting out of hand.
CM-19-251.

Michigan Municipal League
Delegate and Alternate.

-

Annual

Convention

Motion by Councilman Corbett, seconded by Councilman Soltis, to select
Margene Scott as the City’s Delegate and Roslyn Grafstein as the City’s
Alternate to the Michigan Municipal League Annual Business Meeting.
Yeas:
Grafstein, Scott, Soltis, Corbett, Gettings, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
4
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Without objection, Mayor Hartwell moved Agenda Item G-1 to this portion of
the agenda.
CM-19-252.

Ordinance No. 2142 – Payment in Lieu of Taxes – 30021,
30031 and 30071 Dequindre, Second Reading.

Motion by Councilor Grafstein, seconded by Councilman Gettings, to approve
Ordinance No. 2142, Payment in Lieu of Taxes – 30021, 30031 and 30071
Dequindre on Second Reading, as follows:
ORDINANCE NO. 2142
CITY OF MADISON HEIGHTS,
OAKLAND COUNTY, MICHIGAN
AMENDMENT TO THE CODE OF ORDINANCES
An Ordinance to amend Ordinance No. 571, being an Ordinance
codifying and adopting a new Code of Ordinances for the City of Madison
Heights by adding a new Section 25-3 to Chapter 25 of the Code of Ordinances,
City of Madison Heights, Michigan, to establish and authorize an annual
payment in lieu of taxes for a new senior citizen housing development pursuant
to the State Housing Development Authority Act of 1966, MCL 125.1401 et.
seq., to provide for the safe and sanitary dwelling accommodations within the
financial means of low income persons and families.
THE CITY OF MADISON HEIGHTS ORDAINS:
SECTION 1.

Amendment.

That a new Section 25-3 is added to Chapter 25 of the Code of
Ordinances, City of Madison Heights, Michigan, to read as follows:
Sec. 25-3. –Purpose; definitions; property tax exemption for Cypress
Partners, LLC; annual service charge for public services in lieu of taxes;
boundaries.
(a) It is acknowledged that it is a proper public purpose of the State of Michigan
and its political subdivisions to provide housing for its citizens of low
income persons and to encourage the development of such housing by
providing for a service charge payment in lieu of property taxes (PILOT) in
accordance with the State Housing Development Authority Act of 1966, MCL
125.1401 et. seq., as amended. The city is authorized by said act to
establish or change the service charge to be paid in lieu of taxes by any or
all classes of housing exempt from taxation under the act, at any amount it
chooses not to exceed the taxes that would be paid but for the act. It is
5
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further acknowledged that such housing for low income persons is a public
necessity, and as the city will be benefited and improved by such housing,
the encouragement of the same by providing certain a real estate tax
exemption and is therefore, a valid public purpose; further, that the
continuance of the provisions of this section for tax exemption and the
PILOT during the period hereinafter contemplated are essential to the
determination of economic feasibility of housing developments which are
constructed and financed thereon. The city acknowledges that Cypress
Partners LLC, a Michigan Limited Liability Company, on behalf of a Limited
Dividend Housing Association to be formed, and any successor in title that
receives or assumes a Mortgage Loan, or initiates or assumes the property
restrictions under a LIHTC Program regulatory agreement referred to as the
"sponsor," has offered to erect, own and operate a housing development
including a senior citizen service area (hereinafter referred to as "service
area") on property located in the City of Madison Heights, Oakland County,
Michigan, which is representative of three (3) parcels identified as Parcel
Nos. 44-25-12-280-030, 44-25-12-280-031 and 44-25-12-280-034, to be
known as Pine Village of Madison Heights, the legal description of which is
described as follows:
Land in a part of the NE 1/4 of Section 12, Town 01 North, Range 11
East, City of Madison Heights, Oakland County, Michigan, described
as follows.
BEGINNING at the East 1/4 corner of said Section 12, thence along
the east and west 1/4 line of said Section 12, North 88 degrees 39
minutes 00 seconds West 401.53 feet to the southeast corner of Lot
55 of Eastwood Manor Subdivision; thence along the east line of
Eastwood Manor Subdivision the following three (3) courses and
distances: 1) North 00 degrees 14 minutes 00 seconds East 130.52
feet; 2) South 88 degrees 39 minutes 00 seconds East 2.00 feet; and
3) North 00 degrees 14 minutes 00 seconds East 389.74 feet; thence
South 88 degrees 46 minutes 25 seconds East 348.46 feet to the west
line of Dequindre Road (120 feet wide); thence along said west line
South 01 degrees 13 minutes 00 seconds West 260.04 feet; thence
South 88 degrees 46 minutes 24 seconds East 60.00 feet to the east
line of said Section 12 feet and the centerline of said Dequindre Road;
thence along said east line of Section 12, South 01 degrees 13
minutes 00 seconds West 261.00 feet To the POINT OF BEGINNING;
(b) Definitions:
"Authority" means the Michigan State Housing Development Authority
created by the State Housing Development Authority Act of 1966, MCL
125.1401 et. seq., as amended.
"Annual shelter rent" means the total collections during an agreed annual
period from all occupants of a housing project representing rent or
6
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occupancy charges, exclusive of charges for gas, electricity, heat, or other
utilities furnished to the occupants.
"LIHTC Program" means the Low Income Housing Tax Credit program
administered by the Authority under Section 42 of the Internal Revenue
Code of 1986, as amended.
"Low income persons" means families and persons who cannot afford to pay
the amounts at which private enterprise, without federally-aided mortgages
or loans from the authority, is providing a substantial supply of decent,
safe, and sanitary housing and who fall within income limitations set in this
act or by the authority in its rules. Among low income families or persons,
preference shall be given to the elderly and those displaced by urban
renewal, slum clearance, or other governmental action.
"Mortgage Loan" means a loan that is Federally-Aided (as defined in Section
11 of the Act) or a loan or grant made or to be made by the Authority for
the construction, rehabilitation, acquisition and/or permanent financing of
a housing project, and secured by a mortgage on the housing project.
"Sponsor" means Cypress Partners LLC, on behalf of a Limited Dividend
Housing Association to be formed, and any successor in title that receives or
assumes a Mortgage Loan, or initiates or assumes the property restrictions
under a LIHTC Program regulatory agreement.
(c) In accordance with section 15a of Act 346 of the Public Acts of 1966 of the
State of Michigan, MCL 125.1401 et seq., as amended, the property
developed by Cypress Partners LLC, has offered on behalf of a limited
dividend housing corporation to be formed, which development which shall
be financed by a federally-aided, or authority aided mortgage or advance or
grant from the authority, is hereby exempt from property taxes on the low
income units, by providing for a service charge payment in lieu of property
taxes in accordance with the State Housing Development Authority Act of
1966, MCL 125.1401 et. seq., as amended and as long as the MSHDA
mortgage loan remains outstanding, but not for more than forty (40) years.
(d) In consideration of Cypress Partners LLC, agreement to erect, own, and
operate a housing development within the city known as Pine Village of
Madison Heights, subject to receipt of a mortgage loan from MSHDA, the
city hereby agrees to accept payment of a PILOT from Cypress Partners LLC,
to the city, in the sum of four percent (4%) of the annual shelter rents (as
defined by MCL 125.1411(m)), on units occupied by low income persons and
families obtained from the project. The PILOT as determined hereunder
shall be payable in the same manner as general property taxes are payable
to the city, except that the annual payment shall be paid on or before April
15th of each year for the preceding calendar year.
7
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(e) The PILOT would take effect upon approval by MSHDA, once 42% of the
units have become low income. The Service Charge to be paid each year in
lieu of taxes for that part of the project which is occupied by other than low
income persons or families shall be equal to the full amount of the taxes
that would be paid on that portion of the project if the project were not tax
exempt in accordance with MCL 125.1415a(6).
SECTION 2.

Repealer.

All ordinances, or parts of ordinances, in conflict with this ordinance are
repealed only to the extent necessary to give this ordinance full force and effect.
SECTION 3.

Severability.

Should any section, subdivision, clause, or phrase of this ordinance be
declared by the courts to be invalid, the validity of the ordinance as a whole, or
in part, shall not be affected other than the part invalidated.
SECTION 4.

Savings.

All proceedings pending and all rights and liabilities existing, acquired or
incurred at the time this ordinance takes effect, are saved and may be
consummated according to the law in force when they were commenced.
SECTION 5.

Effective Date.

This ordinance as ordered shall take effect ten (10) days after its
adoption and upon publication.
SECTION 6.

Inspection.

A copy of this ordinance may be inspected or purchased at the City
Clerk's office between the hours of 8:00 a.m. and 11:30 a.m. and between the
hours of 12:30 p.m. and 4:30 p.m. on regular business days.
In response to Mayor Hartwell’s questions, City Manager Marsh stated that the
City would receive approximately $145,000 in revenue during Year 1 of the
PILOT and approximately $46,000 for subsequent years, adjusted for inflation.
If there were no development on the parcel, the City would receive
approximately $4,200 from tax revenue. The project is proposed to be three
stories and approximately 40 feet high. The applicant will need a variance for
10 feet and the design is for a peaked roof. No public land or city-owned green
space is being used for the project; it is a private party to private party sale.
In response to Councilwoman Scott’s questions, Cyprus Partners Project
Manager Jeff Buck stated that while the details are being worked out, there is
8
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approximately a 60 foot setback from the western property line and there will
be a lane with parking behind the building. Associated Management Company
President Clio Barker added that the amount of deliveries is not large because
this is not an assisted living facility. Parking will be all around the building so
people can park close to their homes. Mr. Buck added that building will be
well landscaped and there will also be a masonry wall on the property line.
Director Hicks stated that the project is still in the site plan process, with
multiple steps that have to occur before proceeding, including a rezoning, a
Special Use, and a variance. The project will be back before Council, and all of
these additional steps will have public hearing components.
In response to Councilman Soltis’s question, Ms. Barker stated that they will
be purchasing a bus to provide transportation and have regular scheduled
trips.
In response to Councilman Corbett’s question, Mr. Hicks responded that the
parking lot and the property line may be about 5-6 feet between each other.
City Attorney Sherman advised Council that the length of the PILOT is
dependent upon the financing received through MSHDA. The length of the
PILOT could be 16 years or 40 years, depending on the financing obtained. In
addition, until 42% of units are occupied by families or elderly whose
household incomes do not exceed 60% of the area median income as
determined by HUD, the PILOT does not start.
Yeas:
Scott, Soltis, Corbett, Gettings, Grafstein, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
CM-19-253.

Municipal Services Agreement with Cypress Partners,
LLC in coordination with Ordinance No. 2142.

Motion by Councilman Corbett, seconded by Councilor Grafstein, to approve
the Municipal Services Agreement with Cypress Partners LLC in coordination
with Ordinance No. 2142 and authorize the Mayor and City Clerk to sign on
behalf of the City.
Yeas:
Soltis, Corbett, Gettings, Grafstein, Scott, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
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CM-19-254.

Renewal of Entertainment Permit Agreement with Big
Five Entertainment, Inc. d/b/a Augie’s Lounge, 31660
John R.

Motion by Councilman Corbett, seconded by Councilwoman Scott, to approve
the renewal of the Entertainment Permit Agreement with Big Five
Entertainment, Inc. d/b/a Augie’s Lounge, 3160 John R. for a period of two
years subject to the same terms and conditions including, but not limited to,
the next annual review, which shall take place on or about August 1, 2021.
Yeas:
Corbett, Gettings, Grafstein, Scott, Soltis, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
CM-19-255.

Renewal of Entertainment Permit Agreement with
Masters Restaurant Group, Inc. d/b/a The Masters
Restaurant, 1775 E. 13 Mile Road.

Motion by Councilwoman Scott, seconded by Councilman Gettings, to approve
the renewal of the Entertainment Permit Agreement with Masters Restaurant
Group, Inc. d/b/a The Masters Restaurant, 1775 E 13 Mile Road, for a period
of two years subject to the same terms and conditions including, but not
limited to, the next annual review, which shall take place on or about July 1,
2021.
Yeas:
Gettings, Grafstein, Scott, Soltis, Corbett, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
CM-19-256.

Renewal of Entertainment Permit Agreement with
Madison Heights Robin, Inc. d/b/a Red Robin
Restaurant, 31805 John R.

Motion by Councilman Corbett, seconded by Councilwoman Scott, to approve
the renewal of the Entertainment Permit Agreement with Madison Heights
Robin, Inc. d/b/a Red Robin Restaurant, 31805 John R for a period of two
years subject to the same terms and conditions including, but not limited to,
the next annual review, which shall take place on or about August 1, 2021.
Yeas:
Grafstein, Scott, Soltis, Corbett, Gettings, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
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CM-19-257.

Michigan Employees’ Retirement System (MERS) Delegate and Alternates to Annual Meeting.

Motion by Councilman Corbett, seconded by Councilwoman Scott, to appoint
Barb Lelli and Ashley Yeatts as Officer Delegate and Officer Alternate,
respectively; and to certify the employee’s election of Lamont Powell and Jane
Kaminski as Employee Delegate and Employee Alternate to attend the 73rd
Annual MERS Meeting on October 3-4 at Grand Traverse Resort in Acme,
Michigan.
Yeas:
Scott, Soltis, Corbett, Gettings, Grafstein, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
CM-19-258.

Police Department Vehicle Replacements.

Motion by Councilman Corbett, seconded by Councilwoman Scott, to authorize
the purchase of three (3) Police Interceptor Utility vehicles in the unit pricing of
$36,274 each from Signature Ford through the Macomb County Cooperative
Purchasing Program for a total amount of $108,822. Funds are available in
the General Fund ($72,548) and Drug Forfeiture Funds ($36,274).
Yeas:
Soltis, Corbett, Gettings, Grafstein, Scott, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
CM-19-259.

Police Department Roof Replacment.

Motion by Councilman Corbett, seconded by Councilor Grafstein, to approve
the replacement of the Police Department Roof in the amount of $599,091 as
specified in bid Alternate #2 representing the purchase of materials in the
amount of $272,091 from Garland Company through the OMNIA Partners
cooperative bid, and labor for installation to the lowest bidder, Lutz Roofing, in
the amount of $327,000; and to authorize the City Manager and Finance
Director to facilitate a 4-year loan from the City’s Water and Sewer fund to the
General Fund as proposed to finance this project.
In response to
representative Matt
separate from the
purchased through
incentive and offers
mark up as well.

Councilman Corbett’s question, Garland Company
Verhey stated that the reason for purchasing materials
installation contractor is that the materials are being
The OMNIA Partners cooperative bid; this provides tax
direct discount to the city and helps eliminate contractor

In response to Councilwoman Scott’s question, DPS Director Almas stated that
the failure of the roof is due in part to the life expectancy of 20 years and we
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are now on year 28 rather than the fact that it is a flat roof. The new roof has a
30 year system. In response to Councilman Soltis’s suggestion, DPS Director
Almas stated that he would work with Chief Haines and have pictures from
before and after available for the public to view.
Yeas:
Corbett, Gettings, Grafstein, Scott, Soltis, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
CM-19-260.

Minutes.

Motion by Councilman Gettings, seconded by Councilor Grafstein, to adopt the
Regular City Council Meeting minutes of July 22, 2019, as printed.
Yeas:
Gettings, Grafstein, Scott, Soltis, Corbett, Hartwell
Nays:
None
Absent:
Bliss
Motion Carried
CM-19-261.

Mayor and Council - Comments.

Councilman Corbett made an announcement that Sunday library hours will
begin in the fall. This will be beneficial not only for those who work during the
week, but also create better access for students on the weekend. The dates for
Sunday hours begin September 8th and go through December 18th and the
hours will be from 1 p.m. to 5 p.m. He noted that the Library Advisory Board
is also discussing programming during that time as well. He stated that he
hopes the weekend hours and programming will be expanded in the future.
Councilman Gettings had no comments this evening.
City Attorney Sherman had no comments this evening.
City Manager Marsh stated that the Arts Board is having a Coney and Karaoke
fundraiser this Wednesday, August 14th at Augie’s from 6 p.m. to 8 p.m.
Councilor Grafstein gave a reminder that if you are interested in participating
in the city-wide Garage Sale, you must sign up by Wednesday, August 14th
through the Department of Public Services. If you aren’t interested in selling,
please take a look around to see if you may want to buy something. She noted
that BJ’s just donated $50,000 to Madison Heights and Taylor schools.
Councilwoman Scott announced the Tidying Up learning experience at the
library on August 29th at 6:30 p.m. There is no charge, however please register
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your attendance online. There will be a Meet the Candidates night on
September 12th at 6:00 p.m. and there will also be information given on
Proposal MH that evening as well. The event will be in Council Chambers.
Come by with your questions. Five years ago, we experienced the great flood,
and she stated hopefully we will not experience another one.
Councilman Soltis stated the Diaper Drive has officially kicked off. The owner
of 4C Childcare is helping out and doing a fantastic job. We are in need of
donations; you can drop your donations off at 4C Childcare or City Hall.
Mayor Hartwell stated that on August 3rd, L Brooks Patterson passed away. He
has impacted the city and has left a legacy. One such program is Main Street
Oakland which we are participating in. His legacy will continue and asked that
a condolence resolution from the City Council be given to the family.
CM-19-262.

Adjournment.

There being no further business, the meeting was adjourned at 8:40 p.m.

Brian C. Hartwell
Mayor

Cheryl E. Printz
City Clerk
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City Council/Brownfield Redevelopment Authority
Joint Meeting
Madison Heights, Michigan
August 19, 2019
A Joint Meeting of the Madison Heights City Council and Brownfield
Redevelopment Authority (BRA) was held on Monday, August 19, 2019, at 6:00
p.m. at the Fire Station Training Room at 31313 Brush Street, Madison
Heights, Michigan.
City Council Present:

Mayor Hartwell, Mayor Pro Tem Bliss, and
Councilmembers Corbett, Gettings, Grafstein,
and Scott.

City Council Absent:

Councilman Soltis.

BRA Present:

Chairperson Van Buren, Mr. Busler, Mayor
Hartwell, Ms. Charlebois, Mr. Sheppard, City
Manager Marsh, and Ms. Valmassei.

BRA Absent:

Mr. Yousif, Mr. Jarbo, Mr. John, Mr. Johnson,
Mr. Keys, Ms. Renshaw, Ms. Spreitzer.

Others Present:

Community
and
Economic
Development
Director Hicks, Finance Director Kunath.

CM-19-263.

Acting Clerk.

Without objection, Mayor Hartwell appointed Community and Economic
Development Director Barry Hicks as the Acting Clerk for tonight’s meeting.
CM-19-264.

Meeting Open to the Public.

No public presented themselves to speak.
CM-19-265.

Brownfield
Tax
Presentation.

Increment

Financing

Overview

Elizabeth Masserang of PM Environmental and Kevin Baker of Landmark gave
an overview of Brownfield Tax Increment Financing (TIF) and Public Act 381.
They noted what a Brownfield is, potential Brownfield Sites, and the process.
Details were given about the Madison Center project. Originally, the project
plan was to clean up the obsolete site and release. However, with the signing of
1
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the BJ’s, the developer was able to demolish the Kmart and reduce the
footprint of the Kmart portion of the shopping center by a factor of 40%. This
demolition triggered underground storage retention upgrades that were not
originally factored in. The project is about to move to Phase II but a TIF is
needed to make Phase II a reality. Without a TIF, the plan is to pave the
parking lot and lease as is; with a TIF, the remaining shopping plaza will be
updated and remodeled, attracting nation-wide premium store fronts. The
Brownfield plan being request is for 25 years. There will be a 20-year payback
period with 5-year capture for the Brownfield Authority, including a 10%
administration fee retained by the City.
CM-19-266.

Adjournment.

There being no further business, the Joint Meeting was adjourned at 7:39 p.m.

Brian C. Hartwell
Mayor

Barry Hicks
Acting Clerk
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